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1.1.001mue cBeaeHus

Kommnekt koHTponbHO-oueHOUHbIX cpeactB (KOC) mnpeanasHaueH i TNPOBEPKHU
pe3yJbTaTOB OCBOCHUS y4ueOHOM aucuuIuivHbl JlOKyMeHTaluHOHHOe ofeclieyeHHe YNpaBJieHUs!
OCHOBHOHM MpogeccHoHaNbHOW 00pa3oBaTelabHON MporpamMmbsl Mo crneuuanbHoctd 21.02.19
3eMJIeyCTPOUCTBO.

1.2. Ilepeyenn (popMuUpyeMbIX 3HAHUN, YMEHUA U KOMIIETEHIIH A

B pesynaprare oOcBOEHHs Yy4yeOHOW JMCUMIUIMHBI OOy4YaromMHCS JOJDKeH 001anaTh
npexycmorpeHHbiMu @T'OC CIIO no crenuanbHOCTH CIeIYIOMUMH KOMIETEHIUSAMMU:

o0IIMe KOMIIeTeHIIUM

OK 01. Bei6upath crmoco0sl pemeHus 3a1a4 mpodhecCuOHaIbHON IeATeIbHOCTH MPUMEHUTEIBLHO K
Pa3TUYHBIM KOHTEKCTaM.

OK 02. Mcnonp30BaTh COBPEMEHHBIE CPEJICTBA [TOMCKA, aHAIN3Aa U UHTEPIIPETAllMi HHPOPMALUN U
MH(POPMALMOHHBIE TEXHOJIOTHH JUIsl BBIMOIHEHHS 33124 IPOPECCUOHATBHOM 1S TETFHOCTH.

OK 03. IImannpoBath U peaan30BbIBATH COOCTBEHHOE MPO()ECCHOHAIBHOE U JIMYHOCTHOE Pa3BUTHE,
NpeANPUHUMATENIBCKYIO JEATENbHOCTh B MPO(ecCHOHANBbHOM cdepe, MCMONb30BaTh 3HAHUSA IO
NpaBOBOW M (PMHAHCOBOI IPaMOTHOCTH B Pa3IMYHBIX KU3HEHHBIX CUTYalUsX.

OK 04. Db dexTrBHO B3aUMOACHCTBOBATH U pabOTaTh B KOJUICKTUBE U KOMaH/IE.

OK 05. OcyuiecTBiasiTb YCTHYIO M MUCbMEHHYIO KOMMYHHUKAIIMIO Ha TOCYJapPCTBEHHOM S3bIKE
Poccutickoii @denepariiy ¢ y4eToM 0COOCHHOCTEH COIMATBHOTO M KYJIBTYPHOTO KOHTEKCTA.

OK 09. Ilonp3oBaThcs MpodecCHOHATBHON JOKYMEHTAIMEeN Ha TOCy1apCTBEHHOM U MHOCTPaHHOM
SI3bIKax.

HpO(l)eCCI/IOHaJIbHBIe KOMIICTCHIINM:

1K 1.4. BInosiHATh KaJacTpOBbIE ChEMKHU U KaJacTPOBbIe paObOTHI 10 (POPMHUPOBAHUIO 3eMETHHBIX
Y4aCTKOB.

[IK 1.5. BemonHsaTh aAemupupoBaHUE adpo- U KOCMUYECKHMX CHUMKOB JUIS TONTYYCHHS
uHpopmaruu 06 00beKTaX HEIBHIKUMOCTH.

IIK 2.1. IIpoBOANTH TEXHUYECKYIO HHBEHTAPU3ALUIO OOBEKTOB HEJIBH)KUMOCTH.
[1K 2.2. BeINOIHATH IPalOCTPOUTENBHYIO OLICHKY TEPPUTOPUHU MTOCETICHHUS.

I1K 2.3. CocTaBisTh TEXHUYECKUN TUIAaH OOBEKTOB KAlUTAIBHOTO CTPOUTEIHCTBA C MPUMEHEHUEM
annapaTHO-IIPOrpaMMHBIX CPEJICTB.

1K 3.2. OcymiecTBiIsATh JOKYMEHTAI[HIOHHOE CONIPOBOXKICHHE B c(hepe KaJaCTpOBOro yueTa U (Win)
roCyJJapCTBEHHOM perucTpaiyy npaB Ha 0ObEKThbl HEJIBUKHMOCTH.



[1IK 3.4. OcymuiecTBisITh COOp, CUCTEMATH3AIMIO U HAKOIUIEHUE WH(OpMALUU, HEOOXOAUMOM ISt
OnpeJieNICHUs] KaIaCTPOBOM CTOUMOCTH 0OOBEKTOB HEIBMYKUMOCTH.

[1IK 4.2. TIpoBOIUTH KOJIWYECTBEHHBI M KaueCTBEHHBIH yuUeT 3eMellb, MPUHUMATh y4acTHE B HUX
WHBEHTApU3AIMA U MOHUTOPUHTE.

KOHTpOJIbHO-01IEHOYHBIE CPEACTBA BKIIOUAIOT KOHTPOJIBHBIC MATEPHAIbI JIJIsl TIPOBEICHUS
TEKYIIeH U TPOMEXKYTOUHOM aTTeCTaIUH.

Hrorosoii popMoii aTTecTaluu 1o yuyeOHo# AuciuIuinae spisiercs Au(epeHunpoBaHHbIN 3a4eT

CryzneHtsl aomyckaroTcss K aup¢epeHUHPOBAHHOMY 3a4eTy MPH HAIWYUHU pPE3yJIbTaToB
TEKyIIeH aTTecTalluy, IPeyCMOTPEHHBIX yUeOHBIM IUIAHOM COOTBETCTBYIOILETO CEMECTPA.

1.3. PE3YJIBTATBI OCBOEHUA JUCHUIIJINHBL, ITIOAJEKAILIUE ITPOBEPKE

B pesynbrare atrectanmMu mo y4eOHOW IUCLMIUIMHE OCYILECTBIISICTCS KOMIUIEKCHas IpOBEpKa
CIEAYIOIINX YMEHUN U 3HAHUN:

Pe3yabTaThl 00y4eHusi (0OCBOEHHBIE YMEHHS], DopMBbI U METOIBI KOHTPOJISAA B
YCBOEHHbIE 3HAHHUS) OIIEHKH Pe3yJIbTATOB
00y4eHust
3HaTh:

Ormpoc, pe3yabTaThl BHITTOJTHEHHS
MIPAKTUYECKUX 3aJaHUN U

— IOHATHUC, LICJIN, 3aJa4U U IIPUHIUIIBI ACIIOIIPONU3BOACTBA, CaMOCTOSTENbHOMN pa6OTBI

— OCHOBHBIC ITOHATHA JOKYMCHTAIITMOHHOI'O O6CCHC‘IGHI/IH
yIpaBJICHUS;

— CHCTEMbI JOKYMEHTAIIMOHHOTO 00ECIICUeHHsI YIPaBJICHUS;

— KJIaccu(UKAIMIO TOKyMECHTOB;

— TpeOOBaHHUA K COCTABICHHIO U OPOPMIICHHIO JOKYMCHTOB;

— OpraHu3alurio JOKYMEHT0000pOTa: prueM, 00paboTKy,
perucTpanmro, KOHTPOJIb, XPaHCHUC NJOKYMCHTOB,
HOMCHKJIATYPY €71

Ymersn:

— 0(OpMIIATH TOKYMEHTALIUIO B COOTBETCTBUH C
HOPMATHUBHOM 0a30i, HCTIONB3Ys HH()OPMAITMOHHBIE
TEXHOJIOTHH;

— OCYIIECTBIIATH aBTOMATH3aLHI0 00pabOTKH JOKYMEHTOB;

— yHU(DUIIUPOBATH CUCTEMBI JOKYMEHTAIUH;

— OCYIIECTBJISITh XPAHEHNE U TOUCK JOKYMEHTOB;

— OCYIIECTBIIATh aBTOMAaTH3alHI0 00pabOTKH JOKYMEHTOB;

— UCIIOJIb30BaTh TEJIEKOMMYHHKAIMOHHBIE TEXHOJIOTMH B
ANEKTPOHHOM JOKYMEHT0000pOTe




1.4. ®opMbI TEKyLIEr0 KOHTPOJISI U IPOMEKYTOYHOM ATTECTAIUM 10 Y4eOHOH IMCHUIINHE

1.5.  OLIEHKA OCBOEHUS YUYEBHOU JUCIAIIINHBI

KoHTposib ¥ OIIGHKAa pe3yJbTaTOB OCBOCHMS JTUCHUIUTHHBI «JlOKyMeHTanHOHHOE
o0ecrieyeHue YNPaBJIEHHs» OCYIECTBISICTCS IPENOaBaTEeNIeM B IIPOLIECCE TPOBEACHUSL:

- IPAaKTUYECKHUX (CEMUHAPCKUX) 3aHATHH,

- TECTHPOBAHUS,

- OTIPOCOB,

- TUCKYCCHH, TUCITYyTOB, 1e0aTOB,

- BBIMTOJHEHUS CTYJICHTAMU CAMOCTOSATEIILHOM PabOThl, HANBUIYaIbHBIX 3aJaHUN U T.1I.

TectupoBaHKe HAIPABICHO HAa MPOBEPKY BIIAJCHHUS TEPMHUHOJOTMUYCCKUM aIlllapaToM M

KOHKPCTHBIMU 3HAHHUAMHU B 001acTH 110 JUCHHUITIINHE. TGCTI/IpOBaHI/IC 3aHUMAacT 4acCTb yqe6H0r0
3aHaTUA (10-30 MUHYT), NpaBUIIBHOCTH pELICHHs pa30UpaeTcsi Ha TOM K€ WU CIEAYIOLIEM
3aHATHH; YaCTOTA TECTUPOBAHMSI ONPEAEISAETCS PEnoJaBaTeseM.

HpaKTI/I‘-IeCKI/Ie 3aHATUA TIPOBOAUTCA B YacCbl, BBIJCICHHLIC y‘-Ie6HBIM IIJIaHOM  TJIA
OTpa6OTKI/I MPAKTUYCCKUX HABBIKOB OCBOCHHUSA KOMIICTCHIUAMU, U HPCANOJIAraroT arreCTaluro
BCEX 06yqalonmxcs1 3a KaXXA0€ 3aHATUC.

CobecemoBaHne TOCPEACTBOM HCIIOJIB30BAHUS YCTHOTO OMPOCAa Ha 3aHSATHU IO3BOJISIET
BBISICHUTH 00BbEM 3HAHUU CTY/ICHTA 110 OMPEICTICHHON TeMe, pa3ieny, mpobaeme.
Kpyraeiii  cTon, AucKyccus, TOJNEMHUKA, IUCHOYT, Ae0aThl - OIICHOYHBIE CPEACTBA,

MO3BOJISIOIINE BKIIOYUTH 00YUaIOIIMXCs B poLiecc 00CYKAEHUsI CIOPHOTO BOMpoca, MpoOaeMbl U
OLIEHUTh UX YMEHUE apTyMEHTUPOBATh COOCTBEHHYIO TOUKY 3pEHUS

Joknan, cooOiieHue SBISETCS MPOIYKTOM CaMOCTOSITENIbHOM  paboOThl  CTYJIEHTa,
MIPEJICTABIISAIONINI cO00M MyOIMYHOE BBICTYIUICHHE 10 MPEACTABICHUIO MOTYYSHHBIX PEe3yIbTaTOB
pelIeHUs ONpeieNIeHHON yueOHO-TPaKTHUECKOH, Y4eOHO-HCCIe10BaTENbCKOM NIIH HAYyYHOM TEMBI.

[TpomykTOM caMOCTOSITENPHOM pabOThI CTYIEHTA, SABIAECTCS U pedepaT, MPeacTaBISIONTII
co0oil KpaTKoe H3J0KEHHE B NHCbMEHHOM BHUJE IOJIYYEHHBIX PE3yJIbTaTOB TEOPETHUYECKOTO
aHaJIM3a ONpeJIeJICHHON HayYyHO! (yueOHO-UCCIIeI0BATEIbCKOM) TEMBI, Tie aBTOP PaCKpPBIBACT CYTh
HCcCIeayeMon MpoOJIeMbl, MPUBOIUT Pa3IUIHbIC TOUKH 3PEHUs, a TAaK)Ke COOCTBEHHBIE B3IJISIIBI HA
Hee.



1.

1. IPAKTUYECKHUE (CEMMHAPCKUE) 3AHATHAL.

IpakTnyeckoe 3ansitue (ceMuHap): «OCHOBHbIE MOHATHS 1€JIONPOU3BOJACTBA.

Bomnpocs! 1151 00cy:KaeHus :

MRS

[TousiTHE AENONPOU3BOACTBA.

[Ipeamer nemonpons3BoACTBa.

ITonsTHe AOKYMCHTA, OCHOBHBIC BUABI JOKYMCHTOB.
OYHKIMU JOKYMEHTA.

ITonsiTHE CHCTEMBI JOKYMCHTAllHU.

HpaKaneCRoe 3aHATHE (ceMnHap): ((I/ICTOPI/IH Pa3sBUTUA OTCIECCTBCHHOI'0
ACJTONMPOU3BOACTBA.

Bomnpocs! 1i1s1 o0cy:kaeHus:

1.

NhARWD

OO0mast xapakTepUCTHKA JISIONPOU3BO/CTBA B J[pEBHEPYCCKOM roCy1apCcTBE, BUIBI
JIOKyMEHTOB B 3TOT MIEPUO/I.

XapakTepHucTUKa IPUKA3HOTO JIEJIONPOU3BOJICTBA.

Komnexckoe nenonpounspojictBo B Poccun. Pepopmer Iletpa 1.

MunHCTEpCKOE JIEIONPOU3BOACTBO B yupexaeHus Poccun. Peopmbr Anexcanapa 1.
XapakTepucTrKa rocy1apCTBEHHOIO JEI0NPON3BOACTBAa B COBETCKYIO 3IIOXY.

IpakTnyeckoe 3ansiTue (ceMuHap): «Opranuzanms CJay:k0bl 1eJ0NPOU3BOIACTBAY.

Bomnpocs! 1151 o0cy:kaeHus:

AN N AW —

. [lonsiTe u 3HaYeHHE CITyKOBI JOKyMeHTalmoHHOro obecnieuenus (C1O).
. Opranuzanuonssie Gopmbl pabOTHI C TOKyMEHTaMHU, UX OCOOCHHOCTH.

. «YTIpaBJICHHUE JIEIIaMU», €T0 COCTAB U (PYHKITUH.

. «O0mmmit oTIem», ero CTpyKTypa.

. [lonsiTue, pyHKIUHN U COCTaB KaHLIEISPUH.

. XapakrepucTuka paboThl cekpeTaps-pedepeHTa.

2. TECTOBBIE 3AJIAHUSAL.

TECT 1.
YpoBensb A.

Buibepume eeproe ymeepoicoerue

1.TpeboBanusi k OG(OPMICHUIO OpPraHU3AIMOHHO-PACTIOPSIUTEIBHBIX JOKYMEHTOB
ycranaBiauBaeT ['OCT P 6.30 — 2003

2. B npunoxennn k TOCT P 6.30 — 2003 mansr 00pasiip! 0JaHKOB JOKYMEHTOB

3.B opraHumzanuu 1o YCMOTPEHHIO pYKOBOJCTBAa JOJDKHA OBbITh pa3zpaboTaHa
WHJUBUIyaIbHAst MHCTPYKIUS IO JIETIOTPOU3BOJICTBY

4, OpFaHI/ISaHI/IOHHO-HpaBOBHC JOKYMCEHTEI, KaK IIpaBUJIO, IOAJICKAT YTBEPKIACHUIO
5.B OpraHnu3aliluOHHO-ITPABOBLIC JOKYMCHTBI MOKHO BHOCUTH U3MCHCHUS

Bvibepume npasunvusiti omeem.

K kaxnomy 3agaHuio faHbl 3 BapuaHTa OTBETa, U3 KOTOPBIX TOJBKO OAMH BepHbIH. B
OnaHKe OTBETOB IOCTaBbTE IIOJ HOMEPOM 3agaHHs OyKBY OTBETa, KOTOPBIM Ha Ball B3IV
ABJISICTCS IPABUIIbHBIM.

1. B coctas OpraHru3allMOHHO-TIPABOBLIX JJOKYMCHTOB HC BXOIUT...
a) yCTaB OpraHU3alnuu
0) IWTaTHOE paclucaHue



B) IIpUKa3

2. Kakue pacnopsauTenbHble JOKYMEHTbI MokeT uznaBarh [lpesunent Poccuiickoi
Oenepanun?

a) yKasbl

0) pactiopsoKeHHS

B) NTOCTaHOBJICHUS

3. JomKHOCTHAs! MHCTPYKIIHS COTPYAHUKA. ..

a) MOJICKUT YTBEPIKICHUIO

0) He yTBep)KIaeTcs

B) YTBEPXKJIA€TCS [0 YCMOTPEHUIO PYKOBOAUTEIIS

4. Kakoii HOpMAaTHBHBIN TOKYMEHT OTpeIeseT 00s3aHHOCTH COTPYTHUKA?

a) llItatHoe pacniucanue

0) YcraB npeanpusTus

B) JlOJ’KHOCTHAs HHCTPYKLUSA

5. TunoBbIe TOKYMEHTHI HOCAT ... XapakTep

a) 00s3aTeNIbHBIN

0) peKOMEeHIaTETbHBIN

B) 03HAKOMHTEIbHBIN

6. B xakom nazexe GopMynHupyeTcs 3arojioBoK K TEKCTY JOHKHOCTHOW MHCTPYKIUU?

a) B MMCHUTEJILHOM

0) B pOAMTEIILHOM

B) B [IPEUIOKHOM

7. Kakoil JOKyMEHT HE SBJISECTCS pa3HOBUIHOCTHIO KOTIMU ?

a) YepHOBUK

0) oTIycK

B) AyOJIMKAT

8. JlokyMeHT, BblJjaBaeMblii B3aMEH yTEPSHHOTO U UMEIOLIUI CUITY MOAJTMHHUKA,

Ha3bIBAETCH. ..

a) Komus

0) oTmyck

B) nyOaukar

9. JIokyMeHT, OKOHYaTeIbHO O()OPMIICHHBIN U MTOIMUCAHHBINH, HA3bIBACTCH. . .

a) TOJJTAHHUK

0) oTmyck

B) nyOaukar

10. VI3MeHeHust 1 TOTOJIHEHHUS B IOJPKHOCTHYIO MHCTPYKIIMIO BHOCSTCS. . .

a) TOKJIATHOM 3aITUCKON

0) IpuKa3oM pyKOBOAUTEIIS

B) CIPaBKOI COTJacOBaHUs

Yposens B.

Bcmasvme nponywennvie 6 mexcme cnoaa.

1. OKY I — O6mepoccuiickuii kiaaccudukaTop

2. YcraB Opranu3aiy — MpaBOBOH aKT, ONPE SISO

3. JlomxHOCTHAsT MHCTPYKLHS — IPaBOBOW aKT, M3JaBaeMblii OpraHU3alUeil B LEJsIX
periaMeHTaly OpraHU3alMOHHO-TIPAaBOBOT'O MOJIOXKEHUS! paOOTHHKA, €T0

, , 1 o0ecrneynBaroui

ycnoBus 1is1 ero 3¢ (HEeKTUBHON pabOTHI.

4. IlpaBuna BHYTPEHHEr0 TPYAOBOTO  paclmopsaka — 3TO MPaBOBOM  akKT,
perilaMeHTUPYOLIUI .

5. JIOKyMEHTBI KJIaCCU(PHUITUPYIOT:

no eudam: OpraHU3alMOHHO-PACTIOPSIUTEIbHBIE,
, 10 INYHOMY COCTaBY;




no ¢opme: MHIUBUIYaIIbHBIC, , TaOJIMYHBIE, TEKCTOBbIC, aHKECTHBIC,
TpadapeTHsie;

no npoucxodicoeruro: opuIuaIbHbIC U

1O Mecmy NPOUCXOHCOCHUSL: Y BHYTPEHHUE;

1O CpoKam XpaueHust: TIOCTOSTHHOTO CPOKa XPaHCHHS, BPEMEHHOTO

( ), BpEMEHHOTO ( );

1O 21ACHOCMU: CEKPETHBIE U ;

no cpeocmeam ukcayuu: PyKONUCHBIE, , Tpaduueckue,
, (DOTOKMHOJJOKYMEHTHI,
no cmaousim co30aHus: OPUTHHAIIBI, YePHOBHKH, ,

, , TyOJINKATHI;

no cpouHoCmu: Y HECPOYHEIC;
1O HAUMEHOBAHUIO:

TECT 2.
YpoBenn A.

Bvibepume 6epnoe ymeepaicoenue

1.City>xe0HOe 1oJie JOKYMEeHTa MpeJHa3HAYeHO /1JIsl HAHECEHUS CIIeIIUAIbHBIX
M300paxKeHHIA

2. ITocTOSIHHBIN PEKBU3UT — PEKBU3UT, HAHECEHHBIN MPU M3TOTOBJICHUH OJlaHKa

3. IlepeMeHHBII peKBU3UT HAHOCUTCSI IIPH COCTABJICHUU JJOKYMEHTA

4. JleBoe moyie MOXKET OBITh YBEITMUCHO

5. Crpanuibl JOKyMEHTa MOKHO HyMEpPOBaTh Ha HU)KHEM I10JI€ JINCTa

6. YCTaHOBJIEHO JiBa BapHaHTa PaCIOIOKEHUs PEKBU3UTOB Ha OJaHKaX

7. Ha Grankax oopmisieTcs TOIBKO MepBasi CTPAaHHUIA JOKYMEHTOB

8.PexBu3uTHI O1aHKa opranuzaiuu cyorekra PO MoxHO 0pOpMUTE TOJIBKO HA
HAIlMOHAJIbHOM fI3bIKE

9.Ha 6ranke MO>XHO TOMECTUTH COKpAIlIEHHOE Ha3BaHUE OPraHU3alllu, 1aXKe €ClId OHO He
3aKPEIUICHO B Y CTaBe 3TOM OpraHU3aluu

10. JIokyMeHT He MOKET coJepKaTh Oojiee YeThIPEX a/IpecaToB

11. JlokyMEHT MOXKET OBITh YTBEPKIEH JOKHOCTHBIM JINLIOM

12. B xoHIIe 3aroyioBKa K TEKCTY JOKyMEHTa TOUKa HE CTaBUTCS

13. K moxymenTtam, oopmiieHHBIM Ha hopmaTe AS, 3ar0JIOBOK K TEKCTY HE COCTABISETCA

14. Texct nokymeHnTa Ha ¢popmare A4 odopMiIsseTcs Yyepe3 MoJITOpa HHTEpBaJia

15. TekcT TOKyMEHTa MOKET OBITh MPEACTABICH B (OpME TaOIHIIBI

16. Konn4ecTBO JTMCTOB B MPUIIOKEHUH K TEKCTY HE YKa3bIBaeTCA

17. B pacuugpoBKe NOANMUCH HHALUAIIBI BCET 1A CTOST 710 (haMIIIUN

18. JlokyMeHTbI (MHAHCOBOTO XapaKkTepa MOTYT UMETh JIBE MOIITUCH

19.01™eTKa 00 UCTIOTHEHUH JIOKYMEHTA MPOCTABIISAETCS B JIEBOM HIKHEM YTITy IIEPBOTO
JUCTa TOKYMEHTa

20.01™MeTKa 0 MOCTYIUICHUH MPOCTABISAETCS TOJIBKO Ha MPUCHUIAEMBIX (BXOISIINX)
JOKYMEHTaxX

Buibepume npasunvrwviii omeem.

K xaxcoomy 3adanuto danwl 3 eapuanma omeema, u3 KOMopwvlx mMoabKo 00Ul 6epHbiil. B
OanKe omeemos nocmagvme nOO HOMepPOM 3a0aHus OYKey omeema, KOMopwlll Ha 8aul 8327150
ABAAEMCS NPABUTLHBIM.

1. JIuctel HymMepyrOTCS. . .

a) rocepeIMHE HIKHETO TOJIS JINCTA

0) nmoceperHe BEPXHEro MOJis JINCTA

B) B IIPAaBOM BEPXHEM YTIIy

2. Hymeparnus ctpaHui opopMIIsitoT Tax. ..

a) 25



0) -25-

B) CTp.25

3. CKOJIBKO CYIIECTBYET MOJIOKEHUHN TaOysTopa

a)6

0) 8

B) 4

4. OT HYJIEBOTO MOJOXKEHUS Ta0yIsaTOpa OPOPMIISIOT. ..

a) HaMMEHOBAaHKE BUA JIOKYMEHTa

0) anpecar

B) Irpud yTBEPKIACHUS

5. Kakum uHTEpBaNOM OTAEINAIOT APYT OT Ipyra peKBU3UTHI IPpU 0OPMIICHUH JOKYMEHTA
Ha popmare A4?

a) OJIMHAPHBIM

0) IBOMHBIM

B) TPOMHBIM

6. Kakoif peKBU3UT HE BXOJAUT B COCTaB OJIaHKA MHChMa?

a) CripaBOYHbIE JaHHbIE 00 OpraHu3aluu

0) MECTO M3JIaHUS

B) CChUIKAa Ha HOMEp U J1aTy BXOJSIIETro JOKyMEHTa

7. J1oIKHOCTHOI OJIaHK SIBISIETCS Pa3HOBUIHOCTHIO

a) oOmiero OJlaHKa

0) OaHKa mUchMa

B) OJJaHK KOHKPETHOTO BU/Ia JOKYMEHTA

8. MokeT JIn MUHUCTpP TIOJITUCATh TIOKYMEHT, O)OPMIICHHBIN Ha JOHKHOCTHOM OJIaHKE
3aMeCTUTENsI MUHUCTpA?

a) MOXKeET

0) HE MOXET

B) 110 KEJIAHUIO

9. PekBU3UT «CIIpaBOYHbIE JaHHbIE 00 OpraHU3aluu» O()OPMIISIOT

a) TOJBKO Ha OJTaHKaX MUChMa

0) Ha Bcex OaHKax

B) TOJIKO Ha OJJaHKE KOHKPETHOTO BUA IOKyMEHTA

10. Ha 6nanke cyObekTOB PD pekBU3UTHI 0)OPMIISIFOTCS:

a) TOJIbKO Ha PYCCKOM SI3bIKE

0) TOJIBKO HAa HALIMOHAJILHOM SI3bIKE

B) Ha JIBYX SI3bIKaX: PyCCKOM U HaIlMOHAJIBHOM

11. /lata noxkymeHTa oopmiaseTcs:

a) 23.12.2010

0) 23.X11.2009

B) 23.12.10

12. IIpu agpecoBaHuU AOJKHOCTHOMY JIMITY WHUIUAIIBI CTABSAT. . .

a) 10 hbamunun

0) ocie pamun

B) [10 YCMOTPEHHUIO CEKpeTaps

13. Mecto u3znanus 10KyMeHTa 0(OpMIIIETCS Tak

a) r.Koctpoma

0) Koctpoma

B) rop. Koctpoma

14. Cnyxe6HO€ MICHhMO MOXET COJIepKaTh He Ooee

a) 4eThIpEX aJ[pecaToB

0) IByX aJipecaToB

B) TPEX a/IpecaToB

15. 3aroyioBOK K TEKCTY COCTABJIAETCS K JOKYMEHTaM, OQOPMIICHHBIM. . .

a) Ha popmate A4



0) Ha hpopmate AS

B) Ha J1IF000M (hopmate

16. TexcT nokymenrta Ha popmate A4 oHOpMIISIOT..
a) yepe3 OJIMH UHTEPBal

0) uepes noJITopa MHTEepBaIa

B) Uepe3 /IBa HHTEpBaja

17. Pe3omoruto ohopmitsierT. ..

a) PyKOBOJAUTEIb

0) cexperapb

B) UCIIOJIHUTEIb

18. B pexBU3UTE «IIOANUCH» UHUIUAIIBI CTABAT. ..
a) 10 hamMuun

0) ocie pamMuIn

B) HE UMEET 3HAYCHUS

19. OrmeTKa 0 mocTyIuieHuH 0opMIIseTCs. . .

a) Ha MOCTYMAONINX JOKYMEHTaX

0) Ha OTMPABISIEMbIX JOKYMEHTAX

B) Ha BCEX JIOKYMEHTax

20. Pe3ynbTaT paccMOTpeHHs TOKyMEHTa PYKOBOAUTENEM oopmiisercs. ..
a) rpudom yTBepKIACHUSI

0) pe3oironueit

B) rpu(OM COTJIACOBAHUS

Yposens B.

Bcmasvme nponywennvie 6 mexcme cnosa.

1. ®opmynsip JOKyMeHTa — 3TO Habop o(pHUIMATEHOTO MUCHMEHHOTO
JIOKYMEHTA, PACIIOJI0KEHHBIX B ONPEACICHHON .

2. biraHk 1OKyMeHTa — 3TO Habop , MIESHTUDUIHPYIOMUN

o(pHULIMaNTBEHOTO MUCHMEHHOTO JOKYMEHTA.

3. Ecnu Teker nokymenTa Ha popmare A4 HareyaTaH yepes MoJITopa HHTEpBala,
PEKBU3UTHI OTAEIIAIO IPYT OT Apyra HMHTEpBAJIaMHU.

4. PexBU3UT «cripaBOUHbIC JaHHBIE 00 OpraHu3aIumy 0QPOPMIISIOT TOJIBKO B OJIaHKE

5. JlaTtoii ToKyMeHTa SIBJISIETCA JlaTa €ro U

6. YTBepkaeHue — 3To 0coObIii crocod JIOKyMEHTAa IOCJIE €ro
, CAHKIIMOHUPYIOLIMI PACIIPOCTPAHEHHE ICMUCTBUS JOKYMEHTA HA
ONpeJEICHHBIA KPYT JIULL, TPaKJaH, OpraHU3alui.

7. Pesomronus — 310 Ha JOKYMEHTE, ClleJaHHas
U coJieprKaiasi IpUHATOe
8. 3aromoBoK K TEKCTy JOKyMeHTa opopmIIsIeTcs B W
nasiexe.

9. PeKkBU3UT «OTMETKA 00 MCIIOJHEHUH JIOKYMEHTA U HAIPABJICHUH €0 B JICJI0»
odopmiisercs B YacTHU HUKHETO TOJIS JUCTa TOKYMEHTa

10. OT™MeTKy O MOCTYIUIEHUH JJOKYMEHTA IPOCTABIISIOT B HUKHEM
yriy JUCTa JOKYMEHTA.




TECT 3.
YpoBenn A.

Bvibepume 6epnoe ymeepaicoenue

1. Pemienue n3naercs Ha OCHOBE KOJUIETHAIIBHOTO PyKOBOJCTBA

2. TekcT npukaza o OCHOBHOU JeSATEILHOCTH, KaK MPaBUJIO0, COCTOUT U3 JABYX YacTeil

3.KoHcTaTupyromas 4acTh TEKCTA B IPUKa3€ [0 OCHOBHOM AESATEIbHOCTH MOXKET

OTCYTCTBOBATh

4. IlyHKTBI TeKcTa NpUKa3za B pPACHOPSAUTEIBHOW 4YacTH HYMEpYIOTCS apaOCKuMU
mudpamMu

5.IIpukasbl 1O OCHOBHOM JIEATENBHOCTH U O JIUYHOMY COCTaBY UMEIOT OOLIYIO

HyMepaLuio

6.PexBU3UT «OTMETKA O HAJIMYWHU MPUIIOKEHUSD MOCIE TEKCTa MPUKA3a CAMOCTOSITEIBHO
He oopmisercs

7.3aroyIoBOK K TEKCTY MPHUKa3a [0 OCHOBHOM AESITETbHOCTU (POPMYIUPYETCS B

POIMTEIBHOM AJEKE

8.IIpuka3 1o OCHOBHOU AEATENBHOCTH, KaK IIPaBUiIO, TOANUCHIBAET PyKOBOAUTEIb

OpraHu3aluu

9. [TocTaHOBJIEHUS U PELICHUS UMEIOT OJIHY HOJIHUCH

10. PacniopsinuTenbHbie JOKYMEHTBI BCTYNAOT B CHJIY C MOMEHTA UX MOITUCAHUS

Bvibepume npasunvusiti omeem.

K kaosicoomy 3adanuio danvl 3 eapuanma omeema, u3 KOMopPwvlX mMoabKo 00UH 8epHblil. B
Onanke omeemos nocmagvme NOO HOMePOM 3adanus OYK8y omeemda, KOMOPbl HA 8aul 6327150
A671eMCs NPAGUIILHBIM.

1. PacniopsiiutenbHbIN JOKYMEHT, KOTOPBINA W3/1a€TCSl HA OCHOBE €MHOHAYAIHUS

a) peleHue

0) npukas

B) IIOCTAaHOBJICHUE

2. PacriopsiuTenbHbIN TOKyMEHT, KOTOPBIA N3/1a€TCSl HA OCHOBE KOJUIETHAJIbHOTO

PYKOBOJICTBA

a) npukas

0) pelieHue

B) pacropsiKeHue

3. 3 CKONBbKUX COCTaBHBIX YacTel, KaK MPaBHIJIO, COCTOUT TEKCT PACHOPSIUTEIHLHOTO
JIOKyMEHTA

a) U3 IByX

0) 13 OTHOM

B) U3 Tpex

4. ®aMUIUIo U J0HKHOCTD UCIIOJIHUTEIISA B PACTIOPSAIUTEILHOM YaCTH TEKCTa MpUKa3a 1o
OCHOBHOM JIESITEIIbHOCTH YKa3bIBAIOT

a) B UMCHUTEIIbHOM TaJIexkKe

0) B pOJIUTEIILHOM MajeKe

B) B JIaTEJIbHOM MAJIEXKE

5. B coctaB pekBU3UTOB MIPHKa3a [0 OCHOBHOM JESITEIbHOCTH HE BXOAUT PEKBU3ZUT

a) rpud yTBEepKICHUS

0) 3aroJIOBOK K TEKCTY

B) HOMEp JOKYMEHTa

6. [Ipuka3 mo OCHOBHOM /€ATEILHOCTH OMUCHIBAET

a) PyKOBOAUTEIb

0) cexperapb

B) UCIIOJIHUTEIb

7. IlocTaHOBIEHUE TONHUCHIBAET

a) PyKOBOAUTEIb
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0) cexperapb

B) PYKOBOJUTEIIb U CEKPETAPh KOJUIETHAIBHOIO OpraHa

8. [Ipuka3 o OCHOBHOM AESATEIBHOCTH OQOPMIISIOT

a) Ha OJIaHKe TUChMa

0) Ha OJaHKe KOHKPETHOTO BUIa JTOKYMEHTa

B) Ha JJOJDKHOCTHOM OJIaHKE

9. C10BO «IIpHKa3bIBalO» B TEKCTE MPHUKa3a MO OCHOBHOM JEATENLHOCTH O(QOPMIISIOT B
CJIEYIOIlIEM HallMCaHUU

a) [[IPUKA3BAIO

0) npuKa3bIBaro

B) [Ipuka3sbiBato

10. PacniopsinurenbHas 4acTh B pACHOPSKEHUN HAYMHAETCS CJIOBOM

a) [IPEJUJIATAIO

0) PELHAET

B) [IOCTAHOBIJIAET

Yposens B.

Bcmasvme nponywenuvie 6 mexcme cnosa.

1. Opranu3aliuOHHO-PACTIOPSAUTENIbHBIA TOKYMEHT — 3TO BHUJI MUCHbMEHHOTO JJOKYMEHTA,
B KOTOPOM (PUKCUPYIOTCS aIMUHHUCTPATUBHBIX U OPraHU3alMOHHBIX
BOIIPOCOB, a TAaK)XXE BOIIPOCOB , B3aUMOJICUCTBUsS, OOECIICUCHUS U
PEryJIUpOBaHUs JESTEIbHOCTH OPraHOB BJIACTH, YUPEKACHUN, MPEANPUATUN U OpraHMU3alii, X
MIOAPA3ACIICHUN U JOJKHOCTHBIX JIMII.

2. TlocTaHoBieHUE — 3TO MPaBOBOM aKT, MPUHUMAEMbIH BBICIIMMU WU HEKOTOPHIMU
LHEHTPAIbHBIMH ~ OpTraHaMu BJIACTH, JACWUCTBYIOUIMMM Ha OCHOBE
yOpaBleHUs, B IeNAX pa3peuieHuss Haubojiee BakHBIX H
MPUHIMITAATBHBIX 337a4, CTOSIIUX Tepe] TaHHBIMH OpraHaMH, W YCTAaHOBIICHUS CTaOWMILHBIX
HOPM, TPaBUII

3. Pemienre — 3TO pacnopsIUTENbHBIN IOKYMEHT, KOTOPBIM SIBJISICTCS PABOBBIM aKTOM,
MIPUHUMAEMbIM BJIACTH.

4. PacnopsskeHme  —  3TO yIpaBJICHUS
roCy/IapCTBEHHOI'O OpraHa, MMEIOLINI BJIACTHBIA XapaKTep, U3/IaHHBIM B pamMKax NMPUCBOCHHOIO
JOJDKHOCTHOMY JIMILY, TOCYJAapCTBEHHOMY OpraHy KOMIIETCHIIMH, WMEIOIINI
CHIIY JIJISl TPaXKJIaH M OpraHu3alui, KOTOPBIM PacIopsKEHUE alpecOBAHO.

5. Ilpuka3z — 3TO IPaBOBOW AKT, M31aBAaEMbIi OpraHu3aluy,
JEUCTBYIOIIEH HA OCHOBE .

6. TexcT pacriopsIUTENBHOTO IOKYMEHTA Yallle BCEro COCTOUT U3 JIBYX B3aUMO3aBUCUMBIX
yacTei - u .

7. B 3aBUCHUMOCTHU OT BUJA JIOKYMEHTA PacoOpsIUTEIbHAs YaCTh HAUMHACTCS CIIOBAMM:

— B [IOCTaHOBJICHHH; — B pellleHUY;
— B PaCIOPSIKEHUU; — B [IPUKAa3e.

8. PexkBM3UT «OTMETKa O HAIUYUHU MPHIOKEHUS» IOCIEe TEKCTa PaCHOPSIUTEIHLHOTO
JOKYMEHTa CaMOCTOSATEIbHO .

9. TekcT pacnopsOUTENFHOTO JOKyMEHTa JOJDKEH UMETh 3arojioBOK, KOTOPBIN

dbopMyupyercs B najexe.
10. ITpuka3bl U paciopsiKEHUSI MOAMUCHIBACT W
11. ITocTanoBnenus u peleHus UMEIOT ZIBE HOIIUCU —
u KOJUIETUAJILHOTO OpraHa.

12. PaCHOpHI[I/ITeJ'II)HBIe JOKYMCHTEI BCTYIIaOT B CHJIY C MOMCHTA UX
NI JOBCACHUA 10O CBCIACHMA.
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TECT 4.
YpoBenn A.

Bvibepume 6epnoe ymeepaicoenue

1. Pemienue n3naercs Ha OCHOBE KOJUIETHAIIBHOTO PyKOBOJCTBA

2. TekcT npukaza o OCHOBHOU JeSATEILHOCTH, KaK MPaBUJIO0, COCTOUT U3 JABYX YacTeil

3. Koncrartupyromas 4acTh TEKCTA B IPUKA3€ 110 OCHOBHOM JESTEIIBHOCTA MOXKET

OTCYTCTBOBATh

4. IlyHKTBI TeKcTa NpUKa3za B pPACHOPSAUTEIBHOW 4YacTH HYMEpYIOTCS apaOCKuMU
mudpamMu

5.IIpukasbl 1O OCHOBHOM JIEATENBHOCTH U O JIUYHOMY COCTaBY UMEIOT OOLIYIO

HyMepaLuio

6.PexBU3UT «OTMETKA O HAJIMYWHU MPUIIOKEHUSD MOCIE TEKCTa MPUKA3a CAMOCTOSITEIBHO
He oopmisercs

7.3aroyIoBOK K TEKCTY MPHUKa3a [0 OCHOBHOM AESITETbHOCTU (POPMYIUPYETCS B

POIMTEIBHOM AJEKE

8.IIpuka3 1o OCHOBHOU AEATENBHOCTH, KaK IIPaBUiIO, TOANUCHIBAET PyKOBOAUTEIb

OpraHu3aluu

9. [TocTaHOBJIEHUS U PELICHUS UMEIOT OJIHY HOJIHUCH

10. PacniopsinuTenbHbie JOKYMEHTBI BCTYNAOT B CHJIY C MOMEHTA UX MOITUCAHUS

Bvibepume npasunvusiti omeem.

K kaosicoomy 3adanuio danvl 3 eapuanma omeema, u3 KOMopPwvlX mMoabKo 00UH 8epHblil. B
Onanke omeemos nocmagvme NOO HOMePOM 3adanus OYK8y omeemda, KOMOPbl HA 8aul 6327150
A671eMCs NPAGUIILHBIM.

1. PacniopsiiutenbHbIN JOKYMEHT, KOTOPBINA W3/1a€TCSl HA OCHOBE €MHOHAYAIHUS

a) peleHue

0) npukas

B) IIOCTAaHOBJICHUE

2. PacriopsiuTenbHbIN TOKyMEHT, KOTOPBIA N3/1a€TCSl HA OCHOBE KOJUIETHAJIbHOTO

PYKOBOJICTBA

a) npukas

0) pelieHue

B) pacropsiKeHue

3. 3 CKONBbKUX COCTaBHBIX YacTel, KaK MPaBHIJIO, COCTOUT TEKCT PACHOPSIUTEIHLHOTO
JIOKyMEHTA

a) U3 IByX

0) 13 OTHOM

B) U3 Tpex

4. ®aMUIUIo U J0HKHOCTD UCIIOJIHUTEIISA B PACTIOPSAIUTEILHOM YaCTH TEKCTa MpUKa3a 1o
OCHOBHOM JIESITEIIbHOCTH YKa3bIBAIOT

a) B UMCHUTEIIbHOM TaJIexkKe

0) B pOJIUTEIILHOM MajeKe

B) B JIaTEJIbHOM MAJIEXKE

5. B coctaB pekBU3UTOB MIPHKa3a [0 OCHOBHOM JESITEIbHOCTH HE BXOAUT PEKBU3ZUT

a) rpud yTBEepKICHUS

0) 3aroJIOBOK K TEKCTY

B) HOMEp JOKYMEHTa

6. [Ipuka3 mo OCHOBHOM /€ATEILHOCTH OMUCHIBAET

a) PyKOBOAUTEIb

0) cexperapb

B) UCIIOJIHUTEIb

7. IlocTaHOBIEHUE TONHUCHIBAET

a) PyKOBOAUTEIb
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0) cexperapb

B) PYKOBOJUTEIIb U CEKPETAPh KOJUIETHAIBHOIO OpraHa

8. [Ipuka3 o OCHOBHOM AESATEIBHOCTH OQOPMIISIOT

a) Ha OJIaHKe TUChMa

0) Ha OJaHKe KOHKPETHOTO BUIa JTOKYMEHTa

B) Ha JJOJDKHOCTHOM OJIaHKE

9. C10BO «IIpHKa3bIBalO» B TEKCTE MPHUKa3a MO OCHOBHOM JEATENLHOCTH O(QOPMIISIOT B
CJIEYIOIlIEM HallMCaHUU

a) [[IPUKA3BAIO

0) npuKa3bIBaro

B) [Ipuka3sbiBato

10. PacniopsinurenbHas 4acTh B pACHOPSKEHUN HAYMHAETCS CJIOBOM

a) [IPEJUJIATAIO

0) PELHAET

B) [IOCTAHOBIJIAET

Yposens B.

Bcmasvme nponywennvie 6 mexcme cnosa.

1. Opranu3alnoOHHO-PACIOPAIUTENBHBII JOKYMEHT — 3TO BUJI IMCBMEHHOTO JIOKyMEHTA,
B KOTOPOM (PUKCUPYIOTCS aIMUHUCTPATUBHBIX U OPraHU3alUOHHBIX
BOIIPOCOB, a TAaK)XXE BOIIPOCOB , B3aMMOJEUCTBUS, OOECleUYeHus: |
pEeryaupoBaHus IEATEIbHOCTU OPraHOB BJIACTH, YUPEXKACHUM, MPEANPUATUA U OpraHU3aLMi, UX
MIOAPA3ACIICHUN U JOJKHOCTHBIX JIMII.

2. IlocTaHOBIIEHHE — 3TO MPABOBOM AKT, MPUHUMAEMBIN BBICIIMMU WJIH HEKOTOPBIMHU
LEHTPaJbHbIMU OpraHaMu BJIACTH, JACWUCTBYIOUIMMM Ha OCHOBE
yOpaBleHUs, B IeNAX pa3peuieHuss Haubojiee BakHBIX H
NPUHIUNHAIBHBIX 33]a4, CTOSAMIMX Tepe] MaHHBIMH OpraHaMd, M YCTaHOBJICHUS CTaOMIIBHBIX
HOPM, MpPaBWJI— 3TO PaCHOPSAUTENIbHBIA JOKYMEHT, KOTOPBIM SBIISIETCS IPABOBBIM AKTOM,
MIPUHUMAEMBIM BJIACTH.

4. PacnopsskeHue  —  3TO YIIpaBIICHUS
roCyJapCTBEHHOI0 OpraHa, UMEIOLIUN BIACTHBIM XapakTep, U3JaHHBbIM B paMKax IPHUCBOCHHOIO
JNOJDKHOCTHOMY JIMILY, TOCYJAapCTBEHHOMY OpraHy KOMIIETEHIIMHM, HWMEIOIINI
CWJIy JUJISl TPaXKJIaH M OpraHu3aluii, KOTOPBIM PaclopsKEHUE alpECOBAHO.

5. Ilpuka3z — 3TO MpPaBOBOM aKT, M31aBaEMbIii OpraHu3aIlni,
JIEUCTBYIOLLEH HA OCHOBE .

6. TekcT pacnopsiANTENTBHOIO JOKYMEHTA Yallle BCETO COCTOUT U3 ABYX B3aMMO3aBUCUMBIX
yacTeu - u .

7. B 3aBUCHMOCTH OT BUJa TOKYMEHTA PaCIOPSAIUTEIbHAS YaCTh HAUMHAETCS CIIOBAMM:

— B [IOCTAaHOBJICHUH; — B pEILICHUY;
— B PACIOPSKEHUU; — B IIPHKa3e.

8. PexBM3UT «OTMETKAa O HAJIWYUHM IPWIOKEHUS» II0CIE TEKCTa PaCHOPAAUTEIBLHOTO
JIOKyMEHTA CaMOCTOATEIIbHO .

9. TekcT pacnopsIUTENILHOTO T0KYMEHTA JOJKEH UMETh 3ar0JI0BOK, KOTOPBI

dhopmynupyercs B majexe.

10. IIpuka3bl U pacOpsKEHUS TOANUCHIBAET W

11. ITocTanoBneHusa u peueHus HMEIOT nBe HOIIHUCHU —
51 KOJUIETHAJILHOTO OpTraHa.

12. PacniopsiiuTesibHbIE TOKYMEHTHI BCTYIAIOT B CUJLy C MOMEHTA UX
WIH JOBEJICHUS 10 CBEACHHUS.
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TECT 5.
YpoBenn A.

Bvibepume 6epnoe ymeepaicoenue

1. B xpaTkoM pOTOKOJIE IPUBOISATCS TEKCTHI BBICTYTICHUIN

2. JlaToii IpoTOKOJIa SIBJISIETCA JaTa IPOBEICHUS 3acCeAaHMsI

3. B npotokosie 00s3aTeNbHO YKa3bIBAETCS KOJIMYECTBO MPUCYTCTBYIOIINUX

4. B tekcre nmpoTokosia MoxeT orcyTcTBoBaTh MyHKT BBICTYIIMJIN

5. B mpoToxkoiie yka3bIBatoTCs pe3yIbTaThl TOJIOCOBAHUS

6. [IpoTOKOJI COCTABIISIETCS B OJTHOM SK3EMILISIPE

7. I[IpoTOKOJ MOAMUCHIBAIOT MPEACENATENb U CEKPETaph KOJIJIETHaIbHOIO OpraHa

8. Ha pacmmpeHHbIX 3aceJaHusIX COCTAB MPUCYTCTBYIOLIUX YKA3bIBAE€TCA KOJUYECTBEHHO

9.Brinucka u3 mpoTokosia yaoctoBepsiercs 0ohopMICHHEM PEKBU3UTA «OTMETKA O

3aBEPEHUU KON

10./IaToli BRIMKMCKHU U3 MPOTOKOJA ABIISETCS JAaTa, yKa3zHas Kak JaTa MOoANUCaHUs

MIPOTOKOJIa

Buvibepume npasunvruiii omeem.

K xaosicoomy 3aoanuio danwt 3 eapuanma omeema, uz KOmMopwlx moibko 00UH 6epHbill. B
OnanKe omeemos8 nocmasbme NoO HOMEPOM 3a0aHusi OYKey omeema, KOMOpulll HA 8aul 6327150
ABAAEMCS NPABUTLHBIM.

1. laToit mpoTOKOJIa SIBISETCS

a) J1ara 3ace/laHus

0) nata opopmieHuUs

B) JaTa MO CAHMS

2. VI3 CKOJIBKUX YacTe COCTOUT TEKCT MPOTOKOJIA

a) oJHOM

0) 1ByX

B) Tpex

3. Bormpockl noBecTky AHS B MPOTOKOJIE (POPMYITHPYIOTCS

a) B UMCHUTEIIbHOM TaJIexkKe

0) B IPEJIO)KHOM TMa/IexKe

B) B BUHUTEIHLHOM MaJICKe

4. IIpoTOKOJI TOATUCHIBAET

a) PyKOBOJAUTEIb

0) cexperapb

B) MpeJice/iaTeNb U CEKPeTaph KOJJIETHAIbHOT'O OpraHa

5. Kakas yacThb B cXeMe OCTPOEHHUsI OCHOBHOM YacTH MPOTOKOJIa MOKET OTCYTCTBOBATH

a) CJIVILIAJI1

0) BBICTYIINJIN

B) [IOCTAHOBWJIN

6. [TpoTokos opopMIIAIOT

a) B OJJHOM 3K3eMILIsIpE

0) B IBYX dK3EeMIUISIpax

B) B TPEX IK3EMIUIIPAX

7. [1aToii BBIMUCKYU U3 IPOTOKOJIA SBIISETCA

a) nata oopMIICHHS TPOTOKOJIA

0) nara, yka3zaHHasi B OTMETKE O 3aBEPEHUU KOITUU

B) JIaTa MOANMUCAHUs IPOTOKOJIA

8. Boimucky U3 npoToKosia MOANKUCHIBACT

a) PyKOBOAUTEIb

0) 3aBeNyIONIUN KaHIEIsIpUeh

B) CEKpeTapb, O(pOPMHUBIIHIA BBIITUCKY

9. Kak oopmMisitoTcsi B TEKCTE MPOTOKOIIA, TPUCYTCTBYIOIINE, €CIIU X 22 YeloBeKa

a) [IpucyrcTBoBanu: 22 yenoBeka (CIHUCOK IPUIAraeTcs)
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0) [IpucyTcTBOBaNIM: NEPEUUCIAIOTCS (PaMUINU IPUCYTCTBYIOLIMX B aj(aBUTHOM
MOpsAJIKE

B) [IpucyrcrBoBanu: 22 yenoBeka

10. IIpoToxobl yTBEPKIAKOTCS

a) Bcermga

0) yTBEpXKIECHHUIO NTO/JIEKAT HEKOTOPBIE BUJIbI IPOTOKOJIOB

B) 110 YKa3aHUIO PYKOBOJUTEIIS

Yposens B.

Bcmasvme nponywennvie 6 mexcme cnoea.

1. B 3aBHCHMOCTH OT IOJIHOTHI OCBCHICHUA XO4a 3aCCOaHus IMPOTOKOJIbBI MOTYT OBITE
U

2. Teker [IPOTOKOJIA COCTOUT u3 IBYX yacTeu: BBOJIHOM U

3. KonunuecTtBo yKa3bIBaeTCsl 0053aTeNbHO, TaK KaK OT ITOTO 3aBHCUT
KBOPYM IIPU IPUHATHH PELICHUA TOJTOCOBAHUEM
4. Ha pacmmpeHHBIX 3aceIaHusAX ¢ OONBIINM YHCIIOM IMPUCYTCTBYIOLIMX X COCTaB

YKa3bIBaCTCS
5. Kaxxaplit BOpoC MOBECTKU JHS apabckumu nudpamu,
oopmiIsieTcst ¢ KpacHOW CTPOKHU U (OPMYITUPYETCS B naJsiexe.

6. Ka>x1p1ii MyHKT NOBECTKU JTHSI CTPOUTCS 110 CXEME: ,

b

7. Ecmm Bompoc He OOCyXJajics, MyHKT MOYKET
OTCYTCTBOBATb.
8. IIporokon oopmisiercs B AK3EMILISIPE

9. Boimucka U3 IpoToKoja yI0CTOBepsIeTCs 0(pOPMICHUEM PEKBU3HUTA

10. JlaToi1 BBIMMCKYU U3 NPOTOKOJIA ABJISETCS J1aTa, yKa3aHHas

TECT 6.
YpoBenn A.

Bvibepume éepnoe ymeepaicoenue

1. BuyTpennss nokiaaHas 3anucka opopmMisieTcs: Ha OJlaHKe OpraHu3aluu

2. TekcT AOKIAAHOMN 3aMMUCKHA COJIEPIKUT TOIBKO OOCTOATEIHHOE U3TI0KEHUE BOIIPOCA

3. BHyTpeHHIO0 TOKJIaHYIO 3alUCKY OJMUCHIBAET COCTABUTENh

4. AnpecaHT B JOKJIQJHOW 3aMCKE YKa3bIBACTCS B UMEHUTEILHOM NaJIeKe

5. B agpecate nokiaaHOM 3aIMCKU YKa3bIBAIOT TOJIBKO (PaMUITUIO

Bvibepume npasunvusiti omeem.

K kaosicoomy 3adanuio danvl 3 eapuanma omeema, u3 KOMopwvlX mMoabKo 00UH 8epHbli. B
Onanke omeemos nocmagvme OO HOMepOM 3adanus OYK8y omeemda, KOMOPbIU HA 8aul 6327150
A671eMCs NPAGUIILHBIM.

1. BHyTpeHHIOIO JOKIIATHYIO 3alHCKY MOAMACHIBACT

a) COCTaBUTEIb

0) pyKOBOJUTENb MOAPA3/ICICHUS

B) CEKpeTaphb

2. B ckonbpKuX 3K3eMIUIsIpax ohopMIISETCs] BHEIIHSS JOKIIATHAS 3aICKa

a) B OJJTHOM

0) B ABYX

B) B TpeX

3. PekBU3UTHI OOBSICHUTEIHHOMN 3aMTUCKHU IO MTOBOTY OOBSICHEHUS MMOCTYITKA aHAJIOTHYHBI
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a) BHYTPEHHEU TOKJIAIHOW 3alUCKH

0) BHyTpEHHEHN CIIPaBKU

B) CIIy’)KEOHOMY ITUCHEMY

4. TexcT NOKJIAAHOMN 3alIUCKU, KaK IIPaBUII COCTOUT

a) U3 OJIHOM YacTH

0) 13 IByX dacTtei

B) U3 TPEX YacTeu

5. B cocTaB peKBU3UTOB BHEIIHEW TOKJIAJHON 3aIIUCKA HE BXOJUT
a) 3aroJIOBOK K TEKCTY

0) neyaThb

B) IIOJINHCH

Yposens B.

Bcmasbme nponywennvie 6 mekcme cnosa.

1. JlokimanHas 3amucka — JOKYMEHT, aJpECOBAaHHBIN o
KOHKPETHOM TEME C U IIPEJIOKECHUAMU 110 HEW.

2. Buemnroro JOKIIAAHYIO 3aIlMCKY, aJApPCCOBAHHYIO B BbIIICCTOAINYIO OpIraHU3allUuio
oAU ChIBACT
3. BHYTpeHHIOIO JOKJIAAHYIO 3aIlIMCKY COCTABJISACT U IMOAIIMUCBIBACT

4. PeKBU3UTHI BHYTPEHHEH JTOKIaAHOMN 3aMUCKH:

- azipecar (B aTeJIbHOM MaJexKe)

- (B pOIUTEIIBHOM ITaJICHKE)
- HANMEHOBAHUE BUJIA JOKYMEHTA

- TEKCT

- OTMETKA O HAJIMYUU NPUIOKEHUS (B CIyyae HEOOXOAUMOCTH)
- 1aTta

5. PekBU3UTEI BHEIIHEN JOKIAHON 3aIIUCKU:
- HAUMEHOBAHUE OPraHU3AIMK — aBTOPA JIOKYMEHTa
- HANMEHOBAHUE BUJIA JOKYMEHTA

- UHIEKC
- MECTO COCTaBJICHUS JOKYMEHTA

- 3aroJIOBOK K TCKCTY
- TCKCT
- OTMCTKA O HaJIMYUU NPUITIOKCHHUA

- OTMETKAa 00 UCIIOJHEHHH U HaIlpaBJICHUU JOKYMCHTA B ICJI0

TECT 7.
YpoBensb A.

Buibepume eeproe ymeepoicoerue

1. TekcT cay»’eOHOTO MUChbMa MOXKET OBITh IPOCTHIM

2. ToH city»’eOHOT0 MUChbMa 3aBUCUT OT €T0 COAEPIKAHUS

3.B tpadapeTHOM TekcTe HE CleAyeT HAYMHATH TEKCT CO CBOOOIHOTO MECTa, OTBEJICHHOTO
JUI IEPEMEHHOM HHpOpMaIUH

4. B ciny>keOHOM IUChbME TEKCT MUUIETCS OT 1-T0 JIMIa MHOXECTBEHHOI'O YKCIIa

5. Boaenst npuckliaeMble U OTIIPaBIISIEMbIE THChbMa

6. Cimy)xe6HOE THCbMO MOKHO 0pOopMHTH Ha popmaTe AS

7. MakcuMmaiabHO€E KOJIMYECTBO apECaToB B MUCHME - 4

8. MakcuManbHbBIH 00BEM MHUCHMa — 2 JINCTA
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9. Ciry>ke0HOe MMCHbMO MOKET UMETH JIBE TTOMUCH
10. Cy)xe0HO€ MHCbMO MOTYT yJIOCTOBEPSATH IE€YAThIO

Bvibepume npasunvusiti omeem.

K kaosicoomy 3adanuio danvl 3 eapuanma omeema, u3 KOMopwvlX mMoabko 00UH 8epubulil. B
Onanke omeemos nocmagvme NOO HOMepOM 3adanus OYK8y omeemda, KOMOPbI HA 8aul 6327150
A671eMCs NPABUILHBIM.

1. Tekct caykeOHOTO MUChMa COCTABIISIETCS OT

a) 1-ro JM1a MHOXXECTBEHHOI'O YUCIa

0) 2-ro JIMlla €MHCTBEHHOIO Yucia

B) 3-r0 U@ MHO>KECTBEHHOT'O YHCJIa

2. PekBU3HUT «CCHUIKA HA HOMEP U JIaTy BXOJSIIETO JOKYMEHTa» 0popMIIseTcs

a) BO BceX MUChbMax

0) B OTBETHBIX ITUCbMaX

B) B MHULIMATUBHBIX TUChMaX

3. PykoBoauTeNb U TJIaBHBIN OyXrajiTep MOAMUCHIBAIOT

a) MUChbMO-U3BEILICHUE

0) pexjiaMHOE TUCHEMO

B) FapaHTUHHOE MUCHMO

4. B cocTaB peKBU3UTOB CITy>KEOHOTO MUCHhMa HE BXOIUT

a) azjpecar

0) Ha3BaHUE BUJA IOKyMEHTA

B) IIOJINHCH

5. Tekcr ciry:xe0HOTO MHChMa MO>KHO 0(OopMHTH Ha popmate AS, eciu

a) Het Oyranka ¢popmara A4

0) TEKCT NKMCbMa HE IPEBBIIIAET 6 CTPOK

B) €CTh COOTBETCTBYIOIINE YKa3aHUS PYKOBOAUTENS

6. Ckonbpko OJaHKOB MOTpeOyeTcs, €ClIu CIyKeOHOe MUChMO HAmpaBseTCs B JIBa
azpecata

a) OJIMH

0) n1Ba

B) TpU

7. MakcuMasIbHBI 00BEM CITYKEOHOTO MHChMa

a) olHa CTpaHUIIA

0) JIB€ CTpaHUIIbI

B) TPU CTPaHUILIbI

8. IleyaTrto yiocToBepseTcs

a) MUCbMO-HAIIOMUHAHUE

0) MUCHLMO-TIpUTJIAIICHUE

B) FapaHTUHHOE MTUCHMO

9. OT™MeTKa O MOCTYIUICHUH AOKYMEHTA B OPraHU3alIUI0 IPOCTABIISAETCS

a) Ha BCEX JOKYMEHTax

0) TOJIBKO Ha MPUCHUIAEMBIX

B) [10 YCMOTPEHHUIO CEKpeTaps

10. B nuceMe oTMeTKa O MOCTYIJICHUH JOKYMEHTA IIPOCTaBIISIETCS

a) B IPAaBOM HUKHEM YTJIy IEPBOTO JUCTA JOKYMEHTA

0) B JIEBOM HI)KHEM YTJIy MOCIIEIHEr0 JIUCTa TIOKyMEHTa

B) Ha JTFOOOM CBOOOJHOM MecCTe

Yposens B.
Bcmasbme nponywennvie 6 mekcme cnosa.

1. Tekct nmuckrMa TOKEH OBITh MPOCTHIM, T.€. KacaThCsl BOIIpOCA.
2. Texkcr nuceMa, Kak MpaBuilo, COCTOUT U3 ABYX YacTel. B mepBoil yvacTu gaercs

, BO BTOPO 4acTh
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3. TekcT mMUCbMa MOYKET COCTOSITEH U3 OHOMU

qacCTu.

4. [ucemMo MOXHO 0popMHUTE Ha popmare A5, eci TEKCT COIACPKHUT He

CTpOK.

5. Cnyxe6HO€ MHCHMO — 3TO €AMHCTBEHHBII TOKYMEHT, KOTOPbI HE IMEeT

JOKYMEHTA.
6. MakcuManbHOE KOJIMYECTBO aJpECaTOB B IIMCHMeE-

7. Kak mnpaBmio, MakCUMaJbHbIH O0OBEM TWHChMA -

JIuCTa, BTOpasi

cTpanuna oopmisieTcs Ha JHCTE.
8. [Tucema puHAHCOBOTO XapakTepa JOJIKHBI UMETh

IOAIMIMUCH.

9. PeKBU3UTHI CITy’KEOHOTO MHUCHMa:
- PEeKBU3UTHI OJaHKa TUChMA;

- aJpecar;

- pe3oIIIonys;

- TEKCT;
- OTMETKAa O HaJU4YHH MPUITIOKECHHUS;

- OTTHCK II€YaTH;
-OTMETKA 00 HCIIOJHHUTEIIE;

-0TMeTKa 00 UCTIOJTHEHUH JOKYMEHTA U HAPABJICHUH €r0 B JIEJIO;

- ( TOIBKO IS BXOSIITUX ITHCEM. )

3. NIPAKTUYECKMUE 3AJIAHUSI.

1. Tema: «Opranuzanusi J0KyMeHT0000pOTA B YNIPaBJICHUW.

3aJ_‘[aHne 1. CocTaBuTh CXEMY I'OPU3OHTAJIBHOI'O JOKYMEHTOIIOTOKA.

3aganue 2. CocTaBUTh CXEMY BEPTUKAIBHOTO IOKyMEHTOIIOTOKA.

1. Tema: «Perucrpanusi U KOHTPOJIb UCIOJTHEHUS JOKYMEHTOB B OPraHU3allun»
3aganue 1. ChopMupoBaTh KapTOUKHU AJI UCXOASIINUX TOKYMEHTOB U BHYTPEHHUX
JOKYMEHTOB OpPTaHU3alliy TI0 00pa3ily KapTOUKH JIJIS BXOISIINUX TOKYMEHTOB.

O6paseL, KapToUYKM PerncTpaLLMm BXoAAWMX LOKYMEHTOB.

CpoK UCIIOIHEHUS Mecsn
1234567891011121314151617 1819 20 21 22 23 24 2526 27
2829 30 31

KoppecnonnieHt (aBTop

JlaTa nony4deHus Bxonsmmit Homep JlaTta noxymMeHTa Ne moxymenTa

3aronoBok (0 ueM)

Pezommronusa

HcnonuuTens (yka3biBaeTcs paMuius M HHUIIUATIBI)

JlaHHbBIEe ISl peruCTPALMH UCXOASIIMX JOKYMEHTOB:
e Ha3BaHME MOJPA3AEIIECHUS, IOATOTOBUBILIETO TOKYMEHT,
® HCXOIAUIMHA HOMED JOKYMEHTAa;
JaTa JOKYMEHTa;
azpecar, T.€. Ha3BaHHE OpraHu3alluy, KyJ1a OTIPaBIISIETCA JOKYMEHT;
KpaTKO€ COAECP/KaHUE TOKYMEHTA;
(bamMuIus UCIIOTHUTES, OATOTOBUBLIETO JOKYMEHT;
KOHTPOJIbHAS JaTa 0)KMIa€MOr'0 OTBETA;
CCBIJIKA Ha BXOASILUN JOKYMEHT, €CIIU JOKYMEHT SIBJISIETCSI OTBETOM;
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¢ HOMCp JAcJjia, Kyaa MOAIINBACTCA KOIIUS OTIIPABJIICHHOI'O TOKYMCHTA (I/I.III/I MNOJJIMHHHUK, €CJIN
AOKYMCHT OTIIPABJIACTCA 11O (I)aKcy).

JlaHHbBIe VISl perucTPAlMM BHYTPEHHUX JOKYMEHTOB OPraHU3aluu

® IIOPSAJIKOBBII PErMCTPALIMOHHBIN HOMED, IPUCBANBACMBIN TOKYMEHTY;

e JaTa JOKyMEHTa (perucTpanum);

® KpaTKoe COAEPIKaHUE;

e [0/pa3JieNieHne, OArOTOBUBIIEE JOKYMEHT;

® HCIIOJIHUTEND;

® CpOK HCIIOJIHEHHS;

® OTMeTKa 00 UCMOJTHEHUH (XOJ] HCTIOTHEHHS);

e HOMep Jela, Ky/1a NOJUIUT JOKYMEHT.

3anganme 2. CopMHUpOBaATH KypHAIl PETHCTPALIUU TOKYMEHTOB.
[Hara Pern- | Koppec- | Homep | Conep- | Peso- Hc- Cpok | Ormer- | Homep
oJTy- cTpa- NOH- | W Jara | >KaHue | JIOUUs | HOJHU- | HCHON- | Ka 00 nena
YEHMsI | IUOH- JEHT JOKY- TeNb HEHUs | HCIOJ-
HBIN MEHTa
1 2 3 4 5 6 7 8 9 10

2. Tema: «Opranu3auus TeKylero XpaHeHus JOKYMEeHTOB B OPraHU3alnm)
3aganue 1. CoctaBuTh 00pa3el] HOMEHKIATYPhI Jell OpraHu3allHH.
3apanne 2. CocTaBUTh HOMEHKJIATYPY /€I JUIsl OpraHU3alUU.

3. Tema: «O0mmue TpedoBaHus K 0)OPMIIEHUIO TOKYMEHTOB)
3aganue 1. Pazpaborars GiiaHk 00IIECTBA C OTPAHUYCHHON OTBETCTBEHHOCTHIO (OJIaHK
000 «...»)
3aganue 2. Pazpaborars OJ1laHK OTKPBITOTO akiuoHepHOro obiiecta (0ank OAO «...»)
3ananmue 3. Pazpaborarh O1aHK HHAUBUIyIBHOTO npeanpuHuMaTens (0aank UIT)

4. Tema: «IIpaBuia opopMiIeHUSA PEKBU3UTOB IOKYMEHTOB»

3ananme 1. Anpecyiite nmuckMo Bo BHenHeskoHOMUYECKOe 00beAMHEHNE
«TexmammkcnopT», ['enepanbubiii qupexktop Tumodees A.C. mo aapecy : 1.23 yn.CpereHka,
Mocksa, 123290

3aganue 2. OpopMHUTh aBTOpa JOKYMEHTA B MMHCbME: €CJIM OHO COCTABIICHO B :

otaene Kanpos pupmer OAO «Metpakom-CepBucy, HaxoasmIecs 1o ajapecy : od. 14,
1.2, yn. KocmoHnaBToB, r.PocToB-Ha-/{ony, 344092

3aganue 3. Opopmure «lloanucey Ha mpUKa3e: €CIIM U3BECTHO, YTO €ro MOIMUCHIBACT
I'enepanpubiii nupexktop Boskos H.C.

3ananue 4. OhopMuTe MOINUCH HA TOKYMEHTE, €CIIM U3BECTHO, YTO €TO

MOJMKCcana KOMUCCHUS B COCTaBe :

[Ipencenarens — 'naBubIit unxenep Kapnos B.C.

Unensl komuccun — Menemxkep otnena copita ComoB A.M. u

Oxonomuct OT3 Kopones B.C.

3aganue S. BeimonHuts pezomonuto aupekropa Hocosa I1.I., ecnu u3BecTHO, 4TO OHA
odopmitena 30.10.99 u comepKuUT pacmopsKeHUE 0 Ha3HAYECHUU OTBETCTBEHHBIM HUCTIOTHUTEIIEM
Porosa B.C. 3a coryiacoBanue TEXHUYECKOTO 3aJaHus 10 KOHTPAKTY B cpok 110 15.11.99

3aganue 6. BeimosHUTE pekBU3UT «I pud yTBEPKICHUS, €CIIM U3BECTHO, YTO JJOKYMEHT
yTBepkJieH penienneM Cosera qupekTopoB oT 12.05.2000 Ne 34,

3aganue 7. BBIMOIHUTH PEKBU3UT, €CITM U3BECTHO, YTO JOKYMEHT OBLI COTIacOBaH
20.02.1999 ¢ Coserom aupexropoB OAO “Cantor” B smiie ero npeacenareins [lokposckoro B.H.
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3ananue 8. PexkBu3zutsl «Buja 1okyMmenta», «/laTta», «PerucTpaumoHHbIA HOMeEP» U
«CchblIKa HA PerncTPAMOHHBII HOMEP U 1aTy JOKYMEHTa». BBIOJIHUTh PEKBU3UTHI, €CIIH
M3BECTHO, YTO COCTABJIEHO MUChMO-OTBET Ha paHee nmoy4eHHbIN 3anpoc Ne 02-04/134 ot
12.06.99. TTucemo 3apeructpupoBano 16.06.99, perucrparmonnsiii Ne 03-05/221

5. Tema: «OpraHu3anuOHHO-PACTIOPSINTEIbHbIE JOKYMEHTHD».

3aganue 1. CocTaBUTh yCTaB OpraHu3aluyl (MPEeAnpusTHs) 000 OpraHu3aluoOHHO-
paBoBO# (hOPMHI 110 BarieMy BeiOopy. OhopMuTh Ha ycTaBe HEOOXOUMBIC TTOIITUCH U OTMETKH.

3aganue 2. CocTaBUTH JOHKHOCTHYIO HHCTPYKLHUIO IopucTa npeanpuatus. OdbopMuTs Ha
JOJHKHOCTHOW MHCTPYKIIMU HEOOXOAMMBIE TIOJITUCH U OTMETKH.

3aganue 3. CoctaBuTh U 0OPMUTH TOKYMEHT. PacropsbkeHue HadajdbHUKA OTAENa O
Haa0aBKax 3a BBICIYTY JIET K okiany B pasmepe 20-30% crenuanucram oTaena.

3ananue 4. CoctaBuTh U 0POPMUTH TOKYMEHT. YKa3zaHue o rpaduke ormyckoB Ha 2012
roa. Jnsa cocraBneHus rpaduka OTIYCKOB NpEJIaraeTcsi COCTaBUTh CIUCKA PaOOTHUKOB C
yKa3aHHEM CpOKa IMPEeIojiaraeMoro exerojHoro omiayuBaemoro ornycka B 2012 rony. Ilepenars
COCTaBJICHHBIE CITUCKU B OTJIE KaJpOB /10 1 HIOHS.

3apanue 5. OGopMUTH MPUKA3 IO OCHOBHOM JCATEIHHOCTH.

3akppITOC aKIMOHEpHOE 001ecTBO « BAK»

[Ipukas

15.04.2010 N15

KoncrantunoBck

O co3gaHuM paboyux CEKTOPOB B YIPABJIEHUU IPOU3BOJACTBA U BHEIPEHUS
MH(GOPMALIMOHHBIX CUCTEM

B mensix coBepiieHCTBOBaHHWS OpraHuM3alMu pabOThl YTPaBIICHUS MPOU3BOJCTBA U
BHEJPEHUA MHPOPMAIMOHHBIX cucTeM Inpukas3biBaio: 1. Co3garh B YIpaBieHHH IIECTh pabodux
CEKTOPOB: pa3pabOTKH MPOTPaMMHOTO 00ecrieueHusl, CONPOBOXKACHUS HH(POPMAITMOHHBIX CUCTEM,
orepaTopoB 00paOOTKM JaHHBIX, OOCIYXUBAaHUS KIMEHTOB, TEXHUYECKOr0 OOECHeUeHNUs,
JOKYMEHTAI[MOHHOTO o0ecrieueHust yrpapieHus. 2. HauanbHWKY YTpaBlieHUs TPOW3BOACTBA U
BHenpeHus uH@opmanuonueix cucteM 0. C. PyneHKO NMOATOTOBUTH MPOEKTHI IMOJOKEHHH O
pabounx cekropax. 3. HawanpHuky otaena kagpoB B. B. BacunbeBoil BHeCTH H3MEHEHHUS B
IITaTHOE PaclHCaHUe M YKOMIUIEKTOBATh ITAT pabounx cekTopoB. 4. KoHTposb 3a ucmoiHeHueM
MpUKa3a BO3JIOXKUTH Ha repBoro 3amectutens nupekropa A. C. Koponesy.

['enepanbsubiii qupektop B. S1. SIkosines.

6. Tema: «MHpOpPMALIMOHHO-CIIPABOYHBIE IOKYMEHTbI»

3aganme 1. CoctaButh U 0opMUTh JOKyMEHT. OOBSCHHUTENBHYIO 3alMCKy O TOM, YTO
CBOAHBIA OTYeT 3a Ackadpp 2012 roma He ObUI MpEACTaBICH B yKa3aHHBIE CPOKH B CBSI3H C
MOBPEKICHUEM (DAKC-MOJEMHOM CBSI3U U OTCYTCTBHEM BCEX HEOOXOJAMMBIX JTAHHBIX.

3aganue 2. OHopMuUTH BHYTPEHHIOO TOKJIATHYIO 3aITUCKY.

JloknagHast 3amucka

Hupekropy 000 «ITomumep» CaBenveBy UK.

24.05.2010

O npuMeHeHUH MTPAQHBIX CAHKIIHA

B anpec mockoBckoro ¢unmana AO3T «CnemocHacTtka» coriacHo goroBopy N2123 ot
23.12. 2009 npousBeneHa oTrpy3ka Hamed npoaykmuud Ha cymmy 1 560 380 py6neii. B Teuenue
JIByX MECSIIEB OIIaTa Ha HAIll PACUETHBIM CYET He MOCTYIHJa, HECMOTPS Ha HEOJHOKPAaTHbHIE
MMCbMEHHbIC HATIOMUHAHMUS.

[Ipemmarato  nmpuMeHHTh mTpadHbIE CAHKIMA K MOCKOBCKOMy ¢ummany AO3T
«CnenocHacTkay.

3am. nupektopa no puHancoBsiM Borpocam WM. M. Urunaros.

3ananue 3. OGpopMUTH CTy’KEOHBIHN aKT.
AO «MOCKOMapXUTEKTyPbD»
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AKT

VYrBepxkaato I'enepanbubiil fupextop H.I'. 1nmkun 12.04.2010

12.04.2010 N 12

Ilepenaum nen 3aBeyOIUM X035 HCTBEHHON 4acTbIO

OcHoBanue: npukas ['enepanbHoro gupekropa «MockoMmapxutekTyps» oT 09.04.2010.

CocTaBiieH KOMUCCHEH : ITpesiceaTelb- 3aMecTUTENb I 'enepanbHoro nupekropa AB.@poiios,
wieHbl Komuccuu: 1. I'maBueiii  Oyxranrep JI.AKamuukwna. 2. bBeBImmil  3aBemyromuid
xo3siicTBeHHOU yacThio M. A HoBukoB. 3. BHOBb Ha3HaueHHBIN 3aBenytomuii xo3siicteom B . b.
bo6po. M. A HosukoB caan, a B. b. boOpoB mpuHsn gena m o JODKHOCTH 3aBEAYIOIIETO
XO34MCTBOM.

B pesynprare caaun-npuemMa Jen yCTaHOBJIEHO:

1.MlHBeHTapu3aMOHHAs BEAOMOCTh COCTaBJIeHa 110 cocTosiHUIo Ha 12.04.2010.

2. [IpencraBneHHbie o0opy0BaHue, MHBEHTAaphb, Mebenb COOTBETCTBYIOT
WHBEHTApU3AIMOHHBIM BEJOMOCTSIM.

3. B Hanuuuu UMEr0TCs BEIOMOCTH O CIIMCAaHUU UHBEHTApsl U MeOeH.

AKT cocTaBJIEH B 3 3K3.:

1-1 5K3.- ['eHepalibHOMY TUPEKTOPY

2-ii 9k3. - ' maBHOMY OyXranrepy

3-11 9K3. - B 1emo N2 12.

[Ipenacenarens komuccuu JI.A.Kanunkuna

Unensl komuccun M. A . HoBukos, B.b.bo6pos.

7. Tema «JIu4uHbIE JOKYMEHTbI»

3ananme 1. Cocrasbre 3asBiieHue Ha umst qupekropa [10 «CnaBa» o mpueme Ha padory ULA.
MBanoBa Ha OKHOCTD Oyxrainrepa. OcTabHbIe JaHHbIE YKaKUTE CAMOCTOSITENBHO.

3ananue 2.CocTaBUTh pe3lOMeE.

3apanue 3.CocTaBuTh aBTOOMOTpadUIo.

3aganue 4. CocTaBbTe pacnMcKy B MOJIYYEHHM JEHEKHOM cymmbl B pazmepe 100 USD
(mox 2%) Ha cpok 1 mecs.

8. Tema: «Cay:xeOHbIEe MUCHMA))

3apanme 1. CocTaBuTh TEKCT NMUCHhMa (3anpoc), ucnoib3ys moaean CCK:

Kpamxkoe codeporcanue: 3anpoc peiiokeHs Ha 3allacHbIE YacTH.

[Ipenmer cAenKu: OCTaBKa 3allaCHbIX 4YaCTEM B COOTBETCTBUM C IIPUIIAraeMOU
cnenuduKanuen.

IIpocn0a:

- BBICITIATh B aJIpec ABTOpaA IMHChMa MPEIJIOKCHUE B 3-X IK3EMILIIPAX;

- yKa3aTh: MOJHOE HAWUMEHOBAaHUE, THII, TEXHUYECKHE XapaKTEPHCTUKU, MaTepuall,
[IEHY ¥ Maccy 0 Ka)JIOH MO3MUIMU CTIeHU(UKAIIH,

- CpOKH 1 00BEM MOCTAaBKU B Ky0. METpax;

- OTAEIFHO CTOUMOCTh YITAKOBKH U TPAHCIIOPTUPOBKH.

Coo0uuTh: 60JI€€e TOUYHYIO ATy BBHICBUIKH MPEIOKEHUSI.

[loxenanue: B ciryvae, €Cl HE CMOTYT pa3padoTaTh MPEUIOKEHUS, TO COOOIUTH 00 ITOM
B MUHUMAJIBHBIN CPOK.

3aganue 2. CocTtaBUTh TEKCT nHchbMa (odepra) ¢ ucnonb3oBanueM mojeneit CCK

KpaTkoe conepxanue: npeaniokeHue Ha MOCTaBKy CTpOMMaTepHaoB.

[IpenmecTByromnie coOBITUS: TIO JAHHOMY ITOBOY OBLI 3aIIPOC 3aKa34yrKa U TeIe(POHHBIN
pasroBop.

[Ipennoxenue: Ha 2000 rox npeaaraeTcs 3aKI0YUTh KOHTPAKT KYIUIU-IPOAAKU Ha
MOCTaBKY CTPOUTEIbHBIX MaTepualoB. [ToctaBka B 1 kBaprane 2000 r.

KadectBo: TOBapa Oy/eT COOTBETCTBOBATh TEXHUYECKHM YCIIOBUSAM 3aBOJIa-M3TOTOBUTEIIS.

YcnoBusd: miatexa U Ipyrue yciaoBUs U3JI0KEHBI B IIpHiIaraeMoM o0pasiie KOHTPaKTa.

IIpocwba: moaTBepANTH Npeanoxenue He nozanee 20.10.99
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3aganue 3. CocTaBUTH TEKCT MHUChbMa (IIPETEH3HsI) OT UMEHHU MOKYIaTeNsl C
ucnosbszoBanueM mozenen CCK.

OcHoBanue: 10oroBop noctaBku ot 14.02.1999 Ne 324-05

[IpenmecTByronne COObITHS:

naptus 235 1akOKpacOYHBIX MaTepUasioB Oblja OTIPYy’KeHa MOCTABLUIMKOM Ha CYIHO
“Kepup” 1o [lorosopy.

YcTaHOBNIEHO: BCsI MapTHsl OTIPY>KEHHOTO TOBapa HE COOTBETCTBYET MO KaueCTBY
crienQUKaIusIM, Ha OCHOBAaHUU KOTOPBIX ObLT 3aKitoueH Jlorosop.

O6cTosrenberBa: 1.6 JloroBopa maet mpaso [lokymarento 0Tka3zaTbCs OT MPUEMKH dTOU
MapTUU TOBapA.

[IpennoxkeHue: coryiacue NPUHATh OTTPYKEHHBIN TOBAP MPU YCIOBUH NMPEAOCTABICHUS
[ToctaBukom ckuaku 10%.

YcenoBus: qis npunatus pemenus [locraBuky npenocrasisiercs 15 aHen.

3ananne 4. CocTaBUTh TEKCT NMUCHbMA (FapaHTHsI) C UCIOIb30BAHUEM

monener CCK

Kpartkoe conepkanue: okazaHue TEXHUYECKON MTOMOIIIH.

Ipockba:

- OKa3aTh TEXHUYECKYI0 TIOMOIIb B pa3padOTKe padoumx dYepTexedl HaCOCHOM
CTaHIINH;

- OTIPECITUTh CTOUMOCTh IIPOEKTHBIX PadoT;

- BOITH B IOTOBOPHBIE OTHOIICHHUS.

O6crosTenpeTBa:

- y>Ke BEJIETCSI MOHTa)X HACOCHOW CTaHIIMH;

- MIPOEKTHBIE paOOTHI HY)KHO Ha4aTh HEMEIJICHHO;

- paboTy He0OX0IMMO MPOU3BECTH HETIOCPECTBEHHO HA CTPOUTEILHOM TIOMIA/IKE.

lapanTus: oruata paboT O CBOETO pacueTHOTo cueTa Ne ................. B Kb Merab6aHk r.
PocroBa-na-/lony.

3apanmue 5. CocTaBuTh TEKCT MUCHbMa (HallOMUHAHKE) ¢ ucnolib3oBanueM mozenen CCK

Kpatkoe conepkanue: cBEpXIJIaHOBask IOCTABKA.

[IpenmecTByronye CoObITHS:

- noroop noctaBku oT 12.07.99 Ne 257-56, 1o KOTOpOMY MOCTABISAETCS XUMUYECKUE
PEaKTHUBBI B COOTBETCTBUU C YTBEP>KICHHBIM IIJIAHOM IOCTABKH;

- paHee yxe HampaBsuim TUcbMo oT 24.07.99 Ne 03-02/45, xoTopeiM ObLIO
COOOIIIEHO, YTO 3aBOJ YBEIWYHII MPOU3BOJICTBEHHBIC MOIIHOCTH, B CBSI3U C 4YEM, IOSBUIIHCH
BO3MOXXHOCTH JOIOJIHUTEIbHO HU3TOTOBUTH M HocTaBuTh B 2000 roay pa3iuyuHble XUMUYECKUE
peakTuBbl Ha cymMMy 500 ThicsY pyOueit, cBepX yTBEPKICHHOTO IJIaHa.

Hanomunanwue: B 10-1HEBHBIN CPOK MOATBEPAUTH COTTIACHE HA .

JlonoaHUTENbHBIC YCIOBUS: B CIydae HApYIICHUS CPOKa, CBepxnnaHOBasI MPOTYKIIHS
OyZeT rmocTaBlieHa APYTUM IPEIIPUITUIM-TIOKYTIaTEIIsIM.

K nucemy npunaraercst Konusi, paHee HalpaBJI€HHOTO MUChMA.

3aganue 6. CoctaBUTh U OPOPMUTH MUCHEMO-TIPUTTIAIICHNE B COOTBETCTBUH C IIPABUIIAMHU.

BricTaBouHBIN LIEHTP, pacmoyiOKEHHBIN 10 afapecy: . Open, mpocnekT AHjponosa, 23,
MIPOBOJIUT BBICTABKY-IpMapKy TOBapoB HapogHoro mnoTpedieHuss «Ocenp-2010» wu mpocut
noaTrBepauTb AO «Ypoxait» UX ydyacTue B BBICTABKE sIPMAapKe U BBICIATh UMEIOIIMECS TPOCTICKTHI
U MaTepuaibl A 0pOPMIIEHUS TeMaTHUeCcKoro ctenaa. [lucpmo noamnucan pykoBouTeNb MPOEKTa
B. JI. YecHokoB.

3apanue 7. CocTaBuTh U OPOPMHUTH CITYKEOHOE TTUCHMO.

I'maBHBIN Oyxrantep akmuoHepHOTo OaHka «lMmmepuan, pacmonokEeHHOTO MO aapecy:
123456, MockBa, yin.Momnonorsapaeickas, 1. 24, ten. 141-67-90, dakc: 141-78-87, nanmomuHaeT
YIOPAaBISIONUM PeTHOHANBHBIX (prnanoB Ab «mnepuamy o coOMIOACHIH KOHTPOJIS UCIIOJTHEHUS
3a CpOKaMU IMPEAOCTABICHUs] OTYETHOCTH Ha OCHOBaHMM TuchMa [lenTpobanka Poccuu N2 01/134
ot 30 auBaps 2008 rona «0 mpenocTtaBieHHH OTYETHOCTU B cooTBercTBUU C Ilomoxxkenuem "O
MOPSAKE MPOBEICHUS PAaCYETOB B HHOCTPAHHOW BalOTE, OCHOBAHHBIX Ha 3aueTe B3aWMHBIX
TpeOOBaHUI MEXKTY POCCUHCKUMU CYAOBIAACIbIIAMU, OCYIIECTBISIONUMHI PBHIOHBINA MPOMBICEI, U
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HEPpE3NACHTaMH, OCYIICCTBIIAIOIIUMU HX arcHTCKOC 06CJ'Iy}KI/IBaHI/Ie

konuio Tenerpammbl LIb N2 23 ot 15 Hos6ps 2008 rona.

XN R WD =

e

TEMBbBI PE®EPATOB, 1OKJIA/IOB

10. 3HayeHre KOHTPOJISI UCTIOIHEHUS JOKYMEHTOB.

11. OcoOeHHOCTH 0TEYECTBEHHOTO AETIONPOU3BO/ICTRA.
12. Homenkiarypa aen.
13. IIpaBoBas pernameHTanys oopMICHHUs YIPABICHYECKUX TOKYMEHTOB.
14. XapakreprcTuka ¥ 3HaUYCHHE OTJCIIbHBIX BUIOB PEKBU3UTOB: ... (HAUMEHOBAHUE

peKsusuma).
15. Buasl u opopmiieHne OpraHu3alioOHHbIX JOKYMEHTOB.
16. Bunsl u opopmiieHue pacriopsIuTeIbHbIX JOKYMEHTOB.

17. Buast u opopmiieHue HHPOPMaIMOHHO-CIIPABOYHBIX JTOKYMEHTOB.
18. Busl u ohopMiieHHE TUYHBIX TOKYMEHTOB.
19. 3nauenne ciy>keOHBIX MMCEM B YIIPABICHYECKON JAEATEIHHOCTH.
20. OcoOeHHOCTH COCTaBJIECHUS TEKCTOB CIY>KEOHBIX IMHCEM.

21. DkcnepTH3a LIEHHOCTH JIOKYMEHTOB.
22. HopMaTHUBHO-METOIMYECKHE TOKYMEHTHI, perjJaMeHTUpYoIIre paboTy ¢ 0OpalleHUsIMU

TpaKJIaH.

» W Ipujiarac€t K IMUucCbMy

3HaueHue eJIONPOU3BOJICTBA B TPOHECCUOHATLHON AeSITeIbHOCTH IOPUCTA.
DBOJTIONHS PA3JIMYHBIX BUIOB IOKYMEHTOB.
JlocToMHCTBA U HEAOCTATKHU BhIOOpa pasnuyHbix Gopm CLO.
XapaKkTepucTHKa B CTPYKTypa CITyKObI «YTIpaBiIeHUE JCITaMm.
XapakTepHucTUKa U CTPYKTypa CIIykO0bl « O0Imuii oTaem.
XapakTepucTrka paboTsl cekperapsi-pedepenra.
Oco0eHHOCTH U periiaMeHTaIs TOKyMEHTO000pOTa B Pa3TUYHBIX YUPEKICHUSAX.
JIoCTOMHCTBA U HETOCTATKU PA3TUYHBIX ()OPM PErHUCTPALMH TOKYMEHTOB.
@DopMBbI KOHTPOJISI UCTIOJIHEHUSI JOKYMEHTOB.

23. 3HayeHre KOMITBIOTePU3alluU JOKYMEHTO000pOTa AMist paboThl ciy:k0b1 IOV .

Kpumepuu oyenueanus peghpepama

Kpurepun 5 6annoB 4 Gasna 3 Gamna 2 Gaya
[TpaBuUIBHOCTH CO-
CTaBJIeHUs pede-
para (TUTYJIbHBIN
JUCT, TUTaH pede- | pedepaT cocTaBieH | €CTh OTACIbHBIC pedepar edbepar co
para, BBeJICHUE, NPaBUIBHO B COOT- | HETOYHOCTH B CO- |  COCTaBIIEH C CTI;BJ'Iei e
OCHOBHAsI 4acTh, BETCTBHH C PEKO- | CTaBIICHUM pede- | Cepbe3HBIMH SIUILHO P
3aKIIFOYCHUE U BbI- MEHIAIHSIMA para YIYIICHUSIMH
BOJIBI, CITICOK HC-
MOJIb30BAHHOM JIH-
TepaTypsl
€CTh OTJCNIbHBIC | aKTyaJbHOCTh U
aKTyaJbHOCTb
OTpa)KeHa aKTyajlb- | HETOYHOCTH B pes3toMe U3I10-
Hannuue axryais- U pe3roMe
HOCTb, HIMEETCSI pe- OTPaXKCHUU KEHBI C Cephe3-
HOCTH H PE3IoMe OTpayKEHBI
3I0Me aKTYaJbHOCTH M | HBIMH yIIyIIe-
HETPaBUIIBHO
B pe3OMe HUSIMH
JlokazarenbHas [Tpo6nema mono- | IlpoGnema noru- | [Ipu packpeituu | IlpoGnema B
pacKpbIBa€MOCTb CTBIO JIOTHYECKUM | YECKHM H3JIOKe- | TMpOoOJIeMBbl J10- OCHOBHOM
poOIeMbl B W3JI0KCHHUEM pac- | HHEM pacKpbITa, | MyIICHBI He3HA- 9acTH
OCHOBHOH 4acTH KpBITa HO TpeOyeT He- YHUTEIbHbIE MIOJTHOCTBIO HE
pedepara OOJIBITIOTO OIHUOKH packphITa
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JOITIOJTHCHUA

Hanuuue B ciucke
JIUTEPaTypBI
OCHOBHBIX
HCTOYHUKOB,
OCBEILAIOLINX CO-
BPEMEHHOE
COCTOSIHUE
BOmpoca (Mo-
Horpaduu, nepuo-
IU4YecKast JuTepa-
Typa)

MOJIHBIN CIIUCOK
HMCTOYHHUKOB, OTpa-
KAKOIINX
COBPEMEHHOE
COCTOSIHME BOIIpOCa
(;uTepatypa
MTOCJICTHUX JIET)

CITMCOK
HEMOJIHBIN
CIIMCOK
WCTOYHHUKOB, OT-
pa)karomux co-
BPEMEHHOE CO-
CTOSIHHE BOIIpOCa CTOSTHUSA

BOIIpOCa

BKJIIOUYAET

yCTapeBIIUE HC-
TOYHHKH, HE OT-
pakarolue co-
BPEMEHHOI'O CO-

HET CIIMCKa

3HAaHHE
OTBeTHI HA KOH- BCECTOPOHHHME U | MaTepuaa TeMbI, | OTBETHI MOJTY-
TPOJIbHBIE riyOOKHe 3HaHUS HO MEJIKue yenpi Ha | w3 3 | MO OTROTHIHA
BOIIPOCHI MaTepuaia HETOYHOCTH B OT- BOTIPOCOB BOTPOCH!
BETax
4. CUTYALHUOHHBIE 3AJAYHA

1. Onpenenenue BUIOB TOKyMEHTOB 110 OJIOK-(haceTHOM cXeMe KIIacCU(UKAIIHN.

2. CocTtaBieHHe CITyKECOHOU 3aTUCKH.

3. CocraBiieHH€ OOBSICHUTEIIHLHOM 3aITUCKH.

4. CocraBieHue pe3toMe U aBToouorpadpuu.

5. CocTaByieHre TIpHUKa3a Mo JHYHOMY COCTaBY.

6. CocTaBiieHHEe CXeMbI JOKYMEHTO000pOTa MPEANPUSITHS.

7. CocTaBieHHe HOMCHKJIATYPHI JIeJ MPEATPHUSTHUSI.

*‘\090.\‘9\.“‘:“5*’!\’._‘

5. TEMbI IPE3EHTAIIAM

3HaueHue JOKyMEHTOB B HalleH KU3HU.

HcTopus pa3BUTHSA JOKYMEHTA: OT IPEBHOCTH J0 HAIIUX JHEH.
[IpaBoBOe 3Ha4YeHHE KauecTBa OpOpMIIEHUS JOKYMEHTOB.
Ommnbxu B paboTe Ci1y>KOBI IEJTONMPOU3BO/ICTBA U UX 3HAYCHUE B HAIIICH KU3HU.
Homenxknarypa genn.
PexBu3uT: 3aueM oH Hyx)eH?
OpraHu3almoOHHO-PACTIOPSTUTENbHbBIE TOKYMEHTHI.
WHdopManmoHHO-CITPaBOYHbIE JOKYMEHTHI.
Pa3nooOpasue ci1ykeOHBIX MTHCEM.
0 Kak npaBuUiIbHO COCTaBUTH TEKCT CIIyKEOHOT0 Muchbma?

Kpumepuu OUCHUBAHUA npe3eHmauuu

[Tmoxo (2) VY nosnerBopu- Xopoo (4) Otnuuso (5)
TeIbHO (3)
1. JIu3zaita u 1.IIer ona ne | 1.IlBet dpona 1.IlBet ¢ona xo- | 1.LIBet dona
MYJIETUMEINA- | COOTBETCTBYET IUIOXO COOTBETCT- | POIIIO TapMOHHPYET C
3P hEeKTHI I[BETY TEKCTa BYET I[BETY TEKCTa | COOTBETCTBYET I[BETOM TEKCTa, BCE

2.Mcnons30BaHo
0oJiee BETOB
mpudTa
3.Kaxnas ctpa-
HHIA UMEET

2.Mcnonb30BaHO
OoJiee 4 11BETOB
mpudra
3.Hexotopsie
CTpPaHUIIBI UIMEIOT

LBETY TEKCTA, BCE
MOYHO MTPOYECTh
2.Hcnonb30BaHo
3 uBera mpudTa
3.1-2 cTpanulsl

OTIIMYHO YHUTACTCA

2.Mcnonp3oBaHo 3
1BeTa mpudTa
3.Bce ctpaHuiis
BbIJICPKaHbI B €111~

CBOM CTHIIb CBOM CTWUJIb WMEIOT CBOM
odopmiteHus oopMITCHHS CTHUJIb HOM CTHJIC
4.T'unepcceuiku | 4.I'unepcchluiku odopmIieHus, 4.I'nnepcchuiky
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HE BBIJICTICHbI
5.AHuMarus ot-
CyTCTBYeT (MJIH
e TPE3CHTAIUS
neperpyxeHa
aHUMaIen)
6.3ByKoBOM (hoH
HE
COOTBETCTBYET
€MHON KOHILIEI-
L[UU, HOCUT
OTBJIEKAIOLLAN
XapakTep
7.Cnumkom
MEJTKUHA mpUQT
(COOTBETCTBEHHO
, 00BEM
uHpOpMaLUU
CJIMIIKOM BEJIUK
— Kajp
TeperpyKeH)
8.He paborator
OTJENbHbIE
CCBUIKH

BbIJI€JICHBI
5.AuumManus no-
3UpOBaHa
6.3ByKoBOIi ()OH HE
COOTBETCTBYET
€IMHOW KOHIIEIT-
UM, HO HE HOCUT
OTBJICKAIOLIHI Xa-
pakrep

7.Pa3zmep mpudra
CpemHHi (COOTBET-
CTBEHHO, 00BEM
nHdopmaIuu
CJIMIITKOM OOJBIIOM
— KaJIp HECKOJIbKO
NEPETPYKEH) UH-
dbopmarmeit
8.Ccpuiku pabo-
TaIoT

OTIIMYHBIN OT
o01ero
4.I'unepcchuIKu
BBIJICJICHBI U
UMEIOT Pa3HOe

odopmIleHHE 10 U
IOCJIE TTOCEIICHHSI

Kaapa
5.AHnManus
MPUCYTCTBYET
TOJIBKO B T€X
MecCTax, TJie OHa
yMeCTHa
6.3ByKOBOIi (hOH
COOTBETCTBYET
€MHOU
KOHIIETIINH U
MpPUBIIEKAET
BHUMaHUE
3pUTENEN B
HY>KHBIX MECTax
UMEHHO K UH-
dbopmanmu

7.Pazmep mpudta

ONTUMAJIbHBIN
8.Bce cchlikn
paboTaroT

BbI/IEJICHBI U
UMEIOT pa3Hoe
odopmIIeHHE JI0 U
MOCJIE MOCEUIEHUS
Kaapa
5.AHumanus npu-
CYTCTBYET TOJIBKO
B TE€X MECTaX, T1ie
OHA YMECTHA U
ycunuBaet 3 PexT
BOCTIPUATHUS
TEKCTOBOW YaCTH
uHpopmaruu
6.3ByKOBOI (hoH
COOTBETCTBYET
€IUHON KOHLIENIUHU
U YCUJIUBAET

s ekt Boctpu-
ATHSI TEKCTOBOU
qacTu
uHopmauu
7.Pazmep mpudta
ONTUMAJIbHBIN
8.Bce ccbuiku
paboTarT

II. Conepxa-
HHE

1.Conepxanue
HE SIBISIETCS Ha-
YYHBIM

2 nmoctpauun
(rpaduueckue,
MY3bIKaJIbHBIE,
BHJIEO) HE COOT-
BETCTBYIOT TeK-
CTy

3.Muoro opdo-
rpaduyecKux,
MyHKTYallHOHHBI
X’
CTUIIMCTUYECKUX
OLIMO0K
4.Habopsl
YHCIIOBBIX JaH-
HBIX HE MpPOMII-
JIIOCTPUPOBAHBI T
padukamu u
IrarpaMMaMu
5.Mudopmanus
HE IIpEeJCTaBIIs-
eTcs aKkTyaJlbHOMI
Y COBPEMEHHOM
6.KntoueBbie
ClIIOBa B TEKCTE

1.Conepxanue
BKJIIOYaeT B cebs
DIIEMEHTHl Hay4YHO-
CTH
2.Mnmoctpanun
(rpacduueckue, My-
3BIKAJIbHBIE, BHJIEO)
B OIpeIesIeHHbIX
Cllydasix  COOTBET-
CTBYIOT TEKCTY
3.Ectb  opdorpa-
¢uueckue, IMyHK-
TyallMOHHBIC, CTH-
JUCTUYECKUE
OIIMOKHU
4.Habopsl  uucio-
BBIX JIAaHHBIX YaIle
BCETr0 IMPOUJUIIOCT-
pupoBaHbl Tpadu-
KaMd M JAMarpam-
MaMH
5.Mudopmanus
SBIISIETCS  aKTyallb-
HOM U COBPEMEH-
HOM

6.Kirouesbie ciioBa
B TEKCTEe  damie

1.Conepxanue
LIEJIOM
HAyYHBIM

2 nmoctpauun
(rpaduueckue,
MY3bIKaJIbHBIE,
BH/JICO)
CTBYIOT TE€KCTY

B

SABIIACTCA

COOTBET-

3.0pdorpaduyec

KHe,

ITyHKTyalllOHHbIE
, CTUJINCTHYECKUE

OIUOKH
MPAaKTUYECKH
OTCYTCTBYIOT
4.Hab6ops1
YHCIIOBBIX
JAHHBIX
MIPOMILITFOCT-
PHPOBAHBI
rpaduxkamu
JauarpaMMaMu
5.Nudopmanus
SABIISICTCA
aKTyaJIbHOU
COBPEMEHHOU
6.KiroueBble

nu

nu

1.Conepxanue
SBIIETCS  CTPOTO
HAyYHBIM

2 nmoctpauun
(rpaduueckue,
MY3bIKaIbHbIE,
BHJICO) YCHJIMBAIOT
s ekt BOC-
MPUATUS TEKCTOBOM
yacTu HH(OpMaLIUU
3.0pdorpaduaeck
ue,
MyHKTYallHOHHBIE,
CTHJIMCTUYECKHE
OIIUOKHI
OTCYTCTBYIOT

4. Habopsr
YHCIIOBBIX JIaHHBIX
MIPOUJITIOCT-
PUPOBAHBI
rpaduxkamu u
JrarpaMmmami,
puYeM B
Haubosee azeK-
BaTHOU (hopme
5.Nudopmanus
SIBJISICTCSI
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HE BBIACJICHBI

BCET'0 BBIJACIICHBI

ClioBa B TCKCTC
BBIJCIICHBI

aAKTyaJIbHOM
COBPEMEHHOM

n

6.KimroueBrle cioBa
B TCKCTC BBIJACIICHBI
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KOHTPOJIbHO-OLIEHOUYHBIE MATEPHAJIBI )11 UTOTOBOM ATTECTAIIUA
MO YYEFHOU JUCIHUATIINHE

HroroBoii ¢popMoit arTecTaliii TUCIMUIUIUHEI SABIIIeTCs AU GepeHIInpOBaHHBIN 3a4eT,
KOTOPBIA OCYHIECTBIISIETCS B (hOpME TECTUPOBAHHSA. YCBOCHHBIC 3HAHUS ITPOBEPSIOTCS B X0
BBITIOJIHCHHS OJIAHKOBOTO WJIM KOMIIBIOTEPHOTO TECTUpOBaHMSA. KOJIWYECTBO TECTOBBIX 3aaHUN
J1st BbinonHeHusT — 30 eauHu.. MakcumanbHOE BpeMsl BBINIOJIHEHUS TECTOBBIX 3amaHuid — 40
MHHYT

3aganus 1 1M PepeHIHPOBAHHOIO 3a4eTa:

3aganue 1
Omnpeaeanrte Kakoe yTBep:KIeHHe HCTHHHO, 2 KAKOe HeT...

Uctun B npunoxxennu k TOCT P 6.30 — 2003 nanbr 06pasiibl 6JaHKOB TOKYMEHTOB

1)

a
) Hctua B opranu3annoHHO-TIPABOBEIC JOKYMEHTHI MOKHO BHOCHTH U3MEHECHUS
) a
3 P B opranuzanuu 1no yCMOTpEHHUIO pyKOBOJCTBA JOJKHA OBITH pazpaboTaHa
3) O UHIMBUAyaIbHAS HHCTPYKIUS 110 IEIOTPOU3BO/ICTBY
TpeboBanus Kk 0OPMIICHHIO OpPraHU3alMOHHO-PACTIOPSIUTEIbHBIX
4) Hernn JIOKYMEHTOB
e ycranasinuaeT 'OCT P 6.30 — 2003
5) Hctun  OpraHu3alioHHO-IIPAaBOBBIE TOKYMEHTBI, KaK MPaBUiIo, MOIexkKat

a YTBEPKICHHUIO
3aganue 2

(Bvibepume eOuHCmMEenHO NPAasUibHblIL 0meent)
B cocraB opraHu3aniiOHHO-TIPABOBBIX JOKYMEHTOB HE BXOJMT. ..

1) + TIPHUKA3
2) - yCTaB OpraHu3aluu
3) - LITaTHOE pacluCcaHue

3aganue 3

(Bvibepume eOuncmeenHo npasuibHblil Omeem)
Kakue pacniopsaurensHble JOKYMEHTBI MOXKeT u3naBath [Ipesunent Poccuiickoit @enepanyn?

1) - pacropsHKEHHS
2) + YKa3bl
3) - MMOCTAHOBJICHUS

3amanne 4

(Bvlbepume eOuncmeenHo npasuibHblil Omeem)
JloJKHOCTHASI MHCTPYKITHS COTPYIHHKA. . .

1) - YTBEPIKIAETCS 110 YCMOTPEHUIO PYKOBOIUTEIIS
2) + MOJUIEKUT YTBEPKIACHUIO
3) - HE YTBEP)KIAETCs
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3amanue 5

(Bvibepume eOuHCmMEenHO NPasuibHblil 0meent)
Kakoit HopMaTHBHBII TOKYMEHT OmpeaessieT 0053aHHOCTH COTPY THUKA?

1) - YcraB npeanpusaTus
2) - [lITaTHOE pactiucanue
3) + JI0JDKHOCTHASE MHCTPYKLUS

3aganue 6

(Bvlbepume eOuncmeenHo npasuibHblil Omeem)
Kakoli ToOKyMeHT He sIBJIIeTCs Pa3HOBUIHOCTbIO KOTMU?

1) - OTIIYCK
2) - TyonmuKaT
3) + YEPHOBUK

3amanne 7

(Bvlbepume eOuncmeerHo npasuibHblil Omeem)
JIoKyMeHT, BbIJJaBa€MbIii B3aMEeH YTEPSIHHOTO ¥ UMEIOIIUN CHITy MOUIMHHUKA, HA3bIBACTCH. ..

1) - OTITYCK
2) - KOTIHS
3) + IyOnuKaT

3aganue 8

(Bvibepume eOuncmeenHo npasuibHblil Omeem)
JIoKyMeHT, OKOHYATeJIbHO O(OPMIICHHBIHN U TOAMMCAHHBIN, HA3bIBACTCA. . .

1) - TyOmuKaT
2) - OTILyCK
3) + HOJJIMHHUK

3aganue 9

(Bvibepume eOuncmeenHo npasuibHblil Omeem)
V3MeHeHHs U TOTIOJIHEHHS! B TOJDKHOCTHYFO WHCTPYKITHIO BHOCSITCS. . .

1) + IIPUKA30M PYKOBOJMUTEIIS
2) - JOKJIAaJHOM 3alIUCKON
3) - CIIPABKOM COTIACOBaHUS

3ananue 10

3axonuume nawamoe npedﬂowceHue OOHUM U3 mpex eapuanmoe onmeema
I[OKyMeHTOO60pOT - ABHKCHUC NOKYMCHTOB B OpraHnU3allii ¢ MOMCHTA UX CO3daHUA [0 ...

1) - [epelayv Ha UCIIOJIHEHUE
2) - 3aBEPILCHMS UCIIOJHEHUS UIIU OTIIPABKU
3) + NOJIUIMBKH B AEJIO

3ananme 11

3axonuume nawamoe npedjzowcenue OOHUM U3 mpex eapuanmoe onmeema

Ilousmue "/lenonpouzeoocmeo" - amo...
1) + JOKYMEHTHUPOBAHUE U OpTaHU3alus paboThl C JOKYMEHTAMH



2) - CHUCTEMa XPaHEHUsI IOKYMEHTOB
3) - COCTaBJICHUE JOKYMEHTOB
3amanue 12

3axonyume Hawamoe npeonodicerHue 0OHUM U3 Mpex apUAHmMo8 omeema
lousmue "/[oxymenmuposanue" - amo...

Cucrema 1O0KyMEHTAIMH, CoJIepsKalias HHGpOpMaIHio, HEOOXOIUMYIO s
1) - YIIPABJICHHUS B
OTIpeIeIeHHON cdepe e TeIbHOCTH

2) - JlesTenpHOCTH MO pa3padoTKe U 0POPMIICHUIO JTOKYMEHTOB
3) + 3anuck nHGOPMAIMH Ha Pa3IMYHBIX HOCUTEISX 10 YCTAaHOBIICHHBIM IPaBHIIaM
3ananmne 13

Omnpenenure, 0 KAKOM JOKYMEHTE HJET Peub, BBIOPAB COOTBETCTBYIOLIYIO IU(pY

JIOKyMEHT, NOCITyKUBIIHNI OdunmanbHBII JOKYMEHT
1) 2 HA4aJIOM PaCCMOTPEHUs 1)
OIIPEAEIIEHHOTO BOIIPOCa

JIoKyMeHT, cozeprKalnii NHnupmaTuBHBIA JOKYMEHT
2) 3 00s13aTeNIbHbIE K UCIIOJIHEHUIO 2)
yKa3aHUsl BBIIECTOSIINUX OPraHOB

JlokymeHT, cBefieHus1 00 aBTOpE, JIMpeKTUBHBIN JOKYMEHT
BPEMEHHU U MECTE CO3JaHus
KOTOPOTO, COJIepKaluecs B
3) 1 CaMOM JIOKYMEHTE WJIU 3)
BBISIBJICHHBIE UHBIM ITYyTEM,
MOATBEPKIAIOT IOCTOBEPHOCTH €0
MIPOUCXOXKJICHHUS

3aganue 14

(Bvibepume eOuncmeenHo npasuibHblil Omeem)
Yro npeamnoJiaraeT opranHu3auuoHHas GyHKIus J0KyMeHTa?

C momo1ipIo JOKyMeHTa 00ecrieunBaeTcsl BO3ACHCTBIE Ha TPYIIbI JItOIeH AJs

D i OpraHU3alUU U KOOPAUHALUYU UX IEATECIbHOCTH.
) JlokyMeHT dukcupyer onpeaeneHHble (aKkThl, COOBITHS, SIBICHUS
) ) MIPaKTUYECKON U MBICIIUTEIILHOM JESITEIIbHOCTU YEJIOBEKa.
JlokyMeHT o0ecrieunBaeT CBA3M MEXAY NOJIpa3AeieHUsIMU BHYTPU
3) IPEANPHUATHS, a TAK)KE BHEITHUE CBSI3U MPEAIPUITHS C IPYTUMHU

npeanpuiATuAMU, OpraHu3aliuiaMn, roCyJapCTBECHHBIMU U MYHHUIUIIAJIbHBIMU
opraHaMu BJIaCTH.

3amanue 15

(Bvibepume eOuHCmeenHo NPasuibHblil omeent)
IIo kakuM MpU3HAKAM MOKHO KJIACCH(PUUMPOBATH TOKYMEHT?

1) - CpenacTBa TUpa)KUPOBAHUS, CPEJICTBA XPAaHEHUS, BUJI, (opMa.

2) + [Ipoucxoxaenue, Cpok XpaHeHHs, TITACHOCTb, CPEACTBA (PUKCALINH.
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3) - OpraHu3anroHHbIE, PACIOPSAUTENbHBIC, HH()OPMAITMOHHO-CIIPAaBOYHBIE.
3aganue 16

(Bvlbepume eOuncmeenHo npasuibHblil Omeem)
Ha kakue rpynmnsl pa3aejsiioTcsi JOKYMEHTBI «I10 MeCTY COCTABJIEHUSI»?

1) - IIpocThle U CIIOXKHBIE.
2) - CryxeOHbIe U JTMYHBIC.
3) + BHyTpeHHue 1 BHELIHUE.

3amanmue 17

(Bvibepume eOUHCmMEeHHO NPABUTILHBLIL OMEen)

Yro naer yHu(puKanua J0KyMEHTOB 115 (pupMbI?
1) + CoxkpallieHre KOJIMYEeCTBa MPUMEHSIEMBIX TOKYMEHTOB, TUITH3AIUIO UX (OopM.
) [oBpIIeHNEe KauecTBa JOKYMEHTAIIUH, CHIDKEHUE TPYAOEMKOCTH €€

) i 00paboTKH.

Bonee adpdexTrBHOE MCTIONB30BaHNE KOMITBIOTEPHOHN M BBIYHCIUTEIIEHON

W
~'
1

TCXHUKU.
3aganue 18

Onpe)le.]mTe KaKo0€ YTBEPKIACHUEC HCTUHHO, 4 KAK0€ HET...

1) Jloxxb  CTpaHullbl JOKYMEHTAa MOXKHO HyMEpPOBATh HAa HUYKHEM I0JIE JTUCTA
) Hctna  TlocTOSIHHBIN PEKBU3UT — PEKBU3HUT, HAHECCHHBIN MTPU U3TOTOBJICHUN OJIaHKa
) a
3 HUcetnn B pacmmdpoBke MOANMMCH HHUITHAIBI BCETa CTOAT 10 (haMUIuu
3) .
4 HNctun B koHUE 3arojloBKa K TEKCTY JOKYMEHTA TOUKA HE CTaBUTCSA
) a
T OTMeTKa O MOCTYIUIEHUU MPOCTABIISIETCS TOJIBKO HA MPUCHLUTAEMBIX
5) CZHH (BXOAIITNX )

JIOKyYMEHTax
3amanmue 19

(Bvibepume eOuncmeenHo npasuibHblil Omeem)
Kakoli pekBU3UT HE BXOAUT B COCTaB OJjaHKa nmucbma?

1) - CCBUIKA Ha HOMEP M ATy BXOJAILIEr0 JOKYMEHTA
2) + MECTO HU3JaHUus
3) - CIIpaBOYHBIE JaHHBIE 00 OpraHU3alUN

3ananue 20

(Bvlbepume eOuncmeerHo npasuibHblil Omeem)
Ha Gnanke cy0bekToB PO pekBU3UTH 0hOPMIISIOTCS:

1) - TOJIBKO Ha PYCCKOM SI3BIKE
2) + Ha IBYX SA3BIKAX: PyCCKOM U HaIlMOHAJIBHOM
3) - TOJIBKO HAa HALIMOHAJILHOM SI3bIKE

3aganme 21

30



(Bvibepume eOuncmeenHo npasuibHblil Omeem)
[ata noxymeHnTta opopmiisiercs:

1) - 23.12.10
2) - 23.X11.2009
3) + 23.12.2010
3aganue 22

(Bvibepume eOuHCmMEenHO NPasuibHblil 0meent)
Mecto u3nanus f0KyMeHTa 0(hOpMIISeTCS TaK

1) + r. Koctpoma
2) - Koctpoma
3) - rop. Koctpoma

3amanue 23

(Bvibepume eOuHCmMEeHHO NPABUTILHBLI Omeent)
3aroIoBOK K TEKCTY COCTABIISIETCS K JOKYMEHTaM, 0()OpPMIICHHBIM. . .

1) + Ha (popmaTe A4
2) - Ha ¢popmate AS
3) - Ha JII000M opmate
3aganme 24

(Bvlbepume eOuncmeerHo npasuibHblil Omeem)
OTmeTKa 0 MoCTyIIICHHH 0(hOPMITSIETCSI. . .

1) - Ha OTIIPABIIIEMBIX TOKYMEHTaX
2) + Ha MOCTYMAKIIUX TOKYMEHTax
3) - HAa BCEX IOKyMEHTax
3aganue 25

(Bvlbepume eOuHcmeeHHo npasuibHblil Omeem)
B kakoM ciiyuyae npaBWJIbLHO 0()opMIIeH PeKBU3UT «OTMETKA 0 HATUYHHU MPUJIOKEHUD),
€CJIM B TEKCTE CONMPOBOIUTEIHHOI0 MACHMA He YIOMUHAJIOCH 0 IPHJIOKEHHH ?

1) - [Ipunoxenwne: Ha 6 1. B 1 3K3.

[Ipunoxenue: 1. CnpaBka o coryiacoBaHUM NPoeKTa Ha 4 1. B 1 3K3.

2 +
) 2. OT3bIB 1O IIPOEKTY Ha 2 JI. B 1 7K3.

3aganue 26

(Bvlbepume eOuHcmeeHHoO NpasuibHblil Omeem)

Ilnan padoTsl Texuukyma Ha 2012 — 2013 y4eOHbIi 1o yTBep:K/AeH pelieHneM
neaarorn4yeckoro cosera. B kakom ciyyae npaBujbHO opopmieH pekBu3uT «I'pud
YTBepPAKACHHUS TOKYMEHTa»?

VTBEPXJEH

1) + PenrenueM mmegarornueckoro coBeTa
Ne 14 o1 12.08.2012
VYTBEPXJEH

2) - Pernienue rexarornueckoro coBeTa

Ne 14 o1 12.08.2012 r.
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3)

YTBEPXIAIO
PemeHnne mmegjarornaeckoro coBeTa
Ne 14 o1 12.08.2012 1.

3aganue 27

(Bvlbepume eOuncmeenHo npasuibHblil Omeem)
B oTcyTcTBHE PYKOBOIMTEJIS MOANUCAHNE JOKYMEHTA 3aMecTUTEIeM HJIH UCTOTHSIIOIIHM

00513aHHOCTH PYKOBOJIUTEJISA:

1)

Hupexrop A.N. Tletrpos

(moxmuck ero 3ama CuzopoBa)

3a nupekropa A.N. ITetpoB
(moamuck ero 3ama Cugoposa)

N.O. nupexropa I'.B. Cunopos
(JInyHAasl TOATKCH)

3aganue 28

(Bvibepume eOuncmeenHo npasuibHblil Omeem)
Bymary, Kakoro 1ipeTa M0oKHO MPUMEHSITH MPU U3TOTOBJIEHUH OJIAHKOB:

1)
2)
3)
4)

—+

0€JI0r0 U CBETILIX TOHOB
TOJIBKO 0€JI0r0

3aBHUCHUT OT BHa OJlaHKa
J11000r0

3aganue 29

(Bvibepume eOuncmeenHo npasuibHblil Omeem)

B kakue peKBU3UTHI COCTABHOM YACTHI0 He BXOAUT MOANUCH:

1)
2)
3)
4)

+

aapecat
rpud yTBepKIACHHUS
Ppe30ITIoIHS
HOJIHCH

3aganue 30

Onpenesnre KaKkoe yTBep:K/ieHHe HCTHHHO, 2 KAKOe HeT...

2)

3)

Hctun
a

Uctnn
a

Hctnn
a

Hctun
a

Uctun
a

KOHCTaTI/IPYIOLLIaSI 4JacCTb TCKCTA B IPpHUKa3€ IO OCHOBHOM JACATCIIBHOCTH MOXKCET
OTCYTCTBOBATb

TekcT mpuka3a 1o OCHOBHOMU JIEATEIbHOCTH ,KaK MIPABUIIO, COCTOUT U3 IBYX
qyacTteu

PacnopsiiuTtenbHble TOKYMEHTBI BCTYHAOT B CHIIy ¢ MOMEHTA UX MOJIUCAHUS
Pemenue n3naercs Ha OCHOBE KOJUIETHAIIBHOTO PYKOBOJICTBA
3aroJj0BOK K TEKCTY MpHKa3a 10 OCHOBHOM JeSITeIbHOCTH (POPMYIIUPYETCS B

POAUTCIBHOM ITAZICHKE

3amanmue 31

(Bvibepume eOuHCmMEeHHO NPABUILHBLIL OMeEen)
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PacnopsiantenbHbIi JOKYMEHT, KOTOPBIM U31A€TCS HA OCHOBE €IMHOHAYAIHUS

1) + [IpUKa3
2) - IIOCTAaHOBJICHHUE
3) - pelienue

3aganue 32

(Bvlbepume eOuncmeenHo npasuibHblil Omeem)
PacrniopsimuTenbHbIN TOKYMEHT, KOTOPBIN M31a€TCS HA OCHOBE KOJUIETHAILHOTO
PYKOBOJICTBA

1) + pelienue
2) - pacopspDKeHue
3) - MpUKa3

3amanue 33

(Bvibepume eOuHCmMEeHHO NPABUTILHBLI Omeent)
B cocrtaB pekBU3HMTOB MpHKa3a M0 OCHOBHOM JIESITEIbHOCTH HE BXOJUT PEKBU3UT

1) + rpud yTBEp>KACHUSA
2) - 3aroJIOBOK K TEKCTY
3) - HOMEp JOKYMEHTa

3amanmue 34

(Bvlbepume eOuncmeerHo npasuibHblil Omeem)
[Iprka3 o OCHOBHOM AEATEILHOCTH MOIHUCHIBAET

1) - HCIIOJTHUTEIb
2) + PYKOBOJUTEIb
3) - CeKpeTapb

3amanue 35

(Bvibepume eOuHCmMEenHO NPAasUibHblil 0meent)
[Tpuka3 Mo OCHOBHOM AESITETLHOCTH OPOPMIISFOT

1) + Ha TOJDKHOCTHOM OJIaHKE
2) - Ha OJIaHKE KOHKPETHOTO BHJIa JOKyMEHTA
3) - Ha OJIaHKE ITUChMa

3aganue 36

(Bvibepume eOuncmeenHo npasuibHblil Omeem)
CoBO «IIpUKa3bIBar0» B TEKCTE MPUKa3a IO OCHOBHOM JIEATEILHOCTH O(OPMIISIOT B
CJIEYIONIeM HaTIMCaHUU

1) + [NPUKA3BIBAIO
2) - IIpukaseiBaro
3) - MIPUKa3bIBAIO
3aganue 37

(Bvibepume eOuHCmeenHo NPasuibHblil omeent)
PacriopsinTenbHas 9acTh B pacriopsDKEHHH HAYMHACTCS CIIOBOM
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)
2)

3)

+

MMPEAJIATAIO
PEHIAET
[TOCTAHOBJISET
3aganue 38

Y CTaHOBUTH COOTBETCTBHUE MCXKAY TCPMHUHAMHU U UX COACPIKAHUCM

1y

3)

MPABOBOM aKT, U34aBAEMBIi ITocTanoBJyenue
€MHOJINYHO PYKOBOAUTEIIEM

TJIaBHBIM 00pa3oM

KOJIJICTHAJILHOTO OpraHa 1)

TOCYJIapCTBEHHOTO YIPABIICHUS B

[EJISIX pa3pelieHus ONePaTUBHBIX

BOIIPOCOB

[IPAaBOBOM aKT, IPUHUMAEMBbII IIpukas
BBICILIMMU ¥ HEKOTOPBIMU

LEHTPaJIbHBIMU OpraHAMHU

KOJUICTHAILHOTO yIIPABJICHHS B 2)

LeJIsAX paspelieHus Haubosee

BaYXHBIX U MPUHIMITHATIBLHBIX

3a1a4

IIPABOBOM aKT, U3aBAEMBII Pacnopsixkenue
PYKOBOJIMTENEM, IEHUCTBYIOIIUM

Ha OCHOBE €JIMHOHAYAMHS B LEAX 3,

pa3peleHns OCHOBHBIX U

OIlEpaTUBHBIX 3aa4, CTOSALINX

nepe Oprann3amuen

MPaBOBOM aKT, MPUHUMAEMBbI B Pemenne
KOJUIETHAIILHOM TOPSIJIKE B LIEJISIX

paspelneHus HanboJee BaKHBIX 4)

BOIIPOCOB BO BpPEMS COBEILIAHUM,

coOpaHuii U T.1.

3aganue 39

Onpe)leJmTe KaKo0€ YTBEPKIACHUEC HCTUHHO, 4 KAK0€ HET...

1y
2)
3)
4)
5)

HMcTuna
Hctunaa
NcTnna
HMcTuna

Hctnna

TekcT ciy’ke0HOro MMcbMa MOXKET ObITh IPOCTHIM
Beiensiror npuceliiaeMble U OTIPABIsieMbIe TUChMa
MakcumanbHOE KOJIMYECTBO aJpecaToB B MUCHME - 4
CayxeOHoe TMCbMO MOXXKHO 0(OpMHTh Ha popmate AS
CiyxeOHoe TMCbMO MOXKET UMETh JIBE€ OJIHICH

3amanue 40

(Bvibepume eOuHCmeenHo NPasuibHblil omeent)

Tekcr ciny)eOHOTro MUCbMa COCTaBIISICTCS OT

1y
2)

2-ro JiMa e JMHCTBEHHOI'O Yrciia
3-ro IuIa MHOKECTBEHHOT'O YHCIIa
1-ro nuIa MHOXKECTBEHHOT'O YHCJIIa

3aganune 41

(Bvibepume eOuncmeenHo npasuibHblil Omeem)
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PexBu3HuT «CcChlTKa Ha HOMCD U JaTy BXOAAIICTO JOKYMCHTa» O(bOpMJISIeTCH

1) - BO BCEX IMHChMax
2) + B OTBETHBIX MHMChMax
3) - B MHUITMATUBHBIX ITHChMaXx

3aganue 42

(Bvlbepume eOuncmeenHo npasuibHblil Omeem)
B cocraB pekBU3HTOB CiTyKeOHOTO MMChbMa HE BXOIUT

1) - azpecar
2) + Ha3BaHHE BUA JOKYMEHTA
3) - OIIUCH

3aganue 43

(Bvibepume eOuHCmMEenHO NPASUIbHBLIL OMeent)
PykoBomuTENb 1 TTIaBHBIN OyXTauTep MOAMUCHIBAIOT

1) - MMUCHbMO-U3BEIICHUC
2) + rapaHTUIHOE MHCHMO
3) - pEKIIAMHOE ITUCHMO

3aganue 44

(Bvibepume eOuncmeenHo npasuibHblil Omeem)
MakcumanbHbI 00beM CITY>K€OHOTO MTHChMa

1) - OJlHA CTpaHHULa
2) - TPU CTPAHULIBI
3) + JIBE CTPAHUIIBI

3amanue 45

(Bvibepume eOuHCmMEenHO NPasuibHblil 0meent)
[Tewarsto ynocToBepsieTcs

1) - MUChMO-HAIIOMUHAHUE
2) + rapaHTUIHOE MMUCbMO
3) - MUCHMO-TIPUTIIAIICHUE

3amanue 46

(Bvibepume eOUHCMEEeHHO NPABUTILHBLIL 0OMeEent)
OTMeTKa 0 TOCTYIUICHHN JOKYMEHTA B OPTaHU3aINIO TPOCTABIISCTCS

1) - II0 YCMOTPEHUIO CEKpeTaps
2) - Ha BCEX JIOKyMEHTax
3) + TOJBKO HA MPUCHUIAEMBIX

3amanmue 47

(Bvlbepume eOuncmeerHo npasuibHblil Omeem)
B mmceMe oTMeTKa 0 MOCTYIICHUH JJOKYMEHTA IPOCTABIISICTCS

1) - B JICBOM HMKHEM YIJIy IIOCJIEIHETO JINCTA JOKYMEHTA

2) - Ha J11000M CBOOOJIHOM MECTE
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3) +

B [IPAaBOM HWKHEM YTJIy IIEPBOIO JIUCTA JOKYMEHTA

3amanmue 48

IIpasunvhvix eéapuanmos modxcem Oblmsb HECKONbKO.
Kakue npu3Hakyu xapakTepHbI I 0JJAHKOB I MceM?

1) ;

2) +
3) +
4) -

Hamune AAPECHBIX TaHHBIX NPCANIPUATHA Ha OjaHke

Hanuuue otmMeTku AJI1 pCKBU3UTA «CchlIka Ha HHJACKC U AaTy BXOAALICTO
JAOKYMCHTa»

OTCYTCTBI/IC Ha3BaHUA BUJa JOKYMCHTA

Pacnionosxenne 00s13aTeNbHBIX PEKBU3UTOB 3ar0JI0OBOYHOM YacTH JJOKyMEHTA B
JIEBOM BEPXHEM YTy

3amanue 49

Ipasunvrvix sapuanmos modxcem 6bIMb HECKOIbKO.
Kaxkoii Buja 1€J10BOro nuchbMa HanpapJisieTcsi apecaTy JJsl 3aKJII0YeHHUs] CAeJIKHU ¢

yYKa3aHHeM KOHKPETHBIX YCJIOBUH caeIKu?

) _
2) _
3)

4)

[TrucbMO-TIOATBEPIKACHUE
CornpoBoauTENEHOE TUCEMO
[MuceMo-nipeanioxkeHne
JloroBopHOE IHCHMO

3amanue 50

IIpasunbubix éapuanmos modxcem Ovims HECKOIbKO.
ABTOpPOM CJIy:Ke0HOI0 NMCbMa SIBJIAETCH:

1) -

2) +
3) -
4) +

UCIIOJTHUTEIb, COCTaBUBIIUHN TOKYMEHT

JOJKHOCTHOE JIMLO, NOANHUCABUIEE JOKYMEHT
UCTIOJIHUTEIb, 0OPMUBILUI TOKYMEHT

OpraHusalysi, OT IMEHU KOTOPOM OTHpaBIseTCs] MUCbMO

3aganue 51

Omnpenenurte Kakoe yTBep:kJIeHHe HCTHHHO, 4 KAKOe HeT...

1)  Hcruna

2)  Hcrtuna
3) Hctuna
4) JIoxb

5) JIoxb

TexcT moKIaaHON 3aUCKHA COACPIKUT TOJIBKO OOCTOSITEIIBHOE U3JI0KEHUE

BOIpOCa
AJpecaHT B JOKJIAJHOM 3alIMCKE YKA3bIBAETCSl B UMEHUTEIbHON Majieke
BHYTpeHHIO0 JOKIAIHYIO 3aIIUCKY IIOANKUCHIBAET COCTABUTEIb

B anpecare nokmnagHo# 3alMCKH YKa3bIBalOT TOJIBKO (haMUIINIO
BuyTpennss noxnagHas 3anucka opopmiisercs Ha OJaHKe OpraHu3aliu

3aganue 52

(Bvlbepume eOuHcmeeHHO NpasuibHbliL Omeem)
BHyTpeHHIOI TOKIIQIHYIO 3aIHCKY TOAMHUCHIBAET

1) +

COCTaBUTEIh
PYKOBOJIUTEIb MOAPA3ACICHHS
CeKpeTapb

3aganue 53
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(Bvibepume eOuncmeenHo npasuibHblil Omeem)
B ckonbKkux K3eMIuIIpax ohopMIISCTCS BHEITHSS JOKIAIHAS 3aICcKa

1) + B JIBYX
2) - B OJJHOM
3) - B TpeX

3amanue 54

(Bvibepume eOuHCmMEenHO NPasuibHblil 0meent)
PexBU3UTHI 00BSICHUTEIBHON 3aIMCKU 10 TOBOAY OOBSICHEHHS OCTYIKA aHAJIOTHYHEI

1) + BHYTPEHHEH JIOKJIATHOM 3alNCKU
2) - BHYTPEHHEH CIIPAaBKU
3) - CITY)K€OHOMY MTHUCHMY
3ananme 55

(Bvibepume eOuHCmMEeHHO NPABUTILHBLI Omeent)
TekcT AOKIagHON 3aMUCKH, KaK TPAaBUIIO COCTOUT

1) - W3 OJHOW YacTH
2) - 13 IBYX 4YacTei
3) + U3 TpeX yacren

3aganue 56

(Bvlbepume eOuncmeerHo npasuibHblil Omeem)
B cocTaB pekBU3UTOB BHEIIHEN JOKJIAHON 3alIMCKU HE BXOIUT

1) + rneyarTh
2) - HOOITNCH
3) - 3aroJIOBOK K TEKCTY

3aganue 57

Bcmaevme nponyuieHHble 6 meKcme cioea

JlokiiagHas 3anucKa — JOKYMEHT, alpeCOBAaHHBIN 1o
KOHKPETHOM TEME C U IIPEIIOKEHUSIMU 110 HEH.
1) OTBeT: BBIIECTOSAIIEMY PYKOBOJCTBY
2) OTBeT: BBIBOJAMU
3aganue 58

Bcmaevme nponyuieHHble 6 meKcme cioea

Bnemnrioro AOKJIAAHYIO 3aIlIMCKY, aIpE€COBAHHYIO B BBIIICCTOALLYIO OpraHU3allut0
oA ChIBACT

1) OTBeT: PYKOBOJUTETH OpraHU3AINHI
3aganue 59

Bcmaevme nponyuieHHble 6 meKcme cjioea

BHYTpeHHIOI-O JOKIIAAHYIO 3aIlIMCKY COCTABJIACT U IOAIIMChIBACT
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1)

Ortser:

COCTaBHUTCIIb

3aganue 60

Bcmaevme nponyuieHHble 6 meKcme cjioea

PexBU3UTHI BHYTPEHHEHN JOKJIAHON 3alUCKHU:

- ajapecar (B AaTCJIIbHOM naﬂeme)
- HAUMCHOBAHUC BHUJla JOKYMCHTA

- TCKCT

- OTMCTKa O HAJIMYUHU NPHUITIOKCHUSA (B ciyvdae HeO6XOI[I/IMOCTI/I)

- gaTa
1) OTBeT: HAaMMEHOBAHUE CTPYKTYPHOIO MOAPA3ACIICHUS
2) OTBeT: 3aroJoBOK K TEKCTY
3) OTBeT: NOAINCH
4) OtBeT: HOMEp

3aganue 61

Onpe)leJmTe KaKo0€ YTBEPKIACHUEC HCTUHHO, 4 KAK0€ HET...

1) Hcruna
2)  Hcrtnna
3) JIoxb

4)  Hcruna

5)  Hcrtuna

I[aTOﬁ IMPOTOKOJIA ABJIICTCA JaTa MPOBCACHUA 3aCCAAHNA

[TpoToKoN MOANUCHIBAIOT MpeAceaaTellb U CeKpeTaph KOJIIETHAIbHOIO OpraHa

B xpaTkom npOTOKOIIE MPUBOJATCS TEKCTHI BHICTYTUICHUN

B IPOTOKOJIC YKA3bIBAKOTCA PE3YJIbTAThI I'OJIOCOBAHUA

B tekcte nporokosia MoxeT otcyTcTBoBaTh MyHKT BBICTYITUJIN

3amanue 62

(Bvibepume eOuHCmMeenHo NPasuibHblil 0omeent)

M3 ckoNBKUX YyacTeil COCTOUT TEKCT IMPOTOKOJIa

1) +

2) _
3) ;

JIBYX
OHOU

Tpex

3aganue 63

(Bvibepume eOUHCMEEeHHO NPABUTILHBLI 0Omeent)

IIpoTokoa noanuceBaeT

1) +

2) -
3) ;

npeacenareyib U CCKPETapb KOJICTHAJIIBHOTI'O OpraHa

PYKOBOJUTEIb

CeKpeTapb

3amanue 64

(Bvlbepume eOuncmeenHo npasuibHblil Omeem)
Kakas gacTh B cXxeMe OCTPOSHHUST OCHOBHOM YaCTH MPOTOKOJIA MOKET OTCYTCTBOBAThH

n -

CIIVIIAJIN
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+ BBICTYIINJIN
) - [NOCTAHOBUJIN

w | N
~'

3aganue 65

(Bvibepume eOuncmeenHo npasuibHblil Omeem)
[IpoTokon opopMIstOT

1) - B TPEX DK3EMILIAPAX
2) + B OJTHOM 3K3EMIULIpE
3) - B JIBYX 3K3E€MILTAPAX

3aganue 66

(Bvibepume eOuHCmMeenHO NPasuibHblil 0meent)
Kaxk oopmisitoTes: B TEKCTE MPOTOKOIA, IIPUCYTCTBYIOIINE, €CIIU UX 22 YeIoBeKa

1) + [IpucytcTBOBaM: 22 YenoBeka (CIUCOK MPUIATaeTCs)

[IpucytcTBOBaNN: MIEPEUNCIIAIOTCS PaMUIMH IPUCYTCTBYIOIUX B

2) - an@aBUTHOM
HOpsIKE
3) - [IpucyrcTBOBanu: 22 yenoBeka

3amanue 67

Bcmaesvme nponyuieéHHble 6 mexkcme Cjioea

B 3aBUCHUMOCTH OT ITOJTHOTHI OCBCHICHUA XOJa 3aCCAaHuA MPOTOKOJIbI MOT'YT OBITh

u
1) OTtBeT: TMOJIHbIE
2) OTBeT: KpaTkue

3amanue 68

Bcmasvme nponyuieéHHble 6 mexkcme Cjioea

TekcT NpOTOKOJIa COCTOUT U3 JIBYX YaCTEH: BBOAHOU U

1) OTBeT: OCHOBHOM
3aganue 69

Bcmasvme nponyuieénnble 6 mexkcme Cjioeéa

B nporoxoie kaxablii MyHKT TOBECTKHU JHS PaCHMUCBIBAETCS (CTPOUTCS) MO CXEME:

9. b

1) OtBet: BBICTVYIIUJIN
2) Otser: TIOCTAHOBUJIN
3) Orser: CJIYIIAJIN
3aganue 70

Bcmaevme nponyuieHHble 6 meKcme cjioea

Ecmu BOIIPOC HE 06CY)KI[3J'IC5[ B X0J€ C06paHI/IH HJIM 3aC€AaHus KOJUICTHUAJIBHOI'O OpraHa, ToO B
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MPOTOKOJIE MYHKT MOET OTCYTCTBOBATh
1) OtBet: BBICTVIIWIIN
3amanme 71

Omnpenennre KaKkoe yrBep:KJAeHue HCTUHHO, 2 KAK0e HeT...
1) Jloxe Hannume 3aKIF0YUTENBLHON YACTA TEKCTA aKTa 00A3aTEbHO
2)  MHctmaa Yale Bcero akThl COCTABIISIIOTCSI KOMUCCUEHN

5 AKT MOXeT CJIYKUTb OCHOBAHHUEM JJIAA U3JJAHUS PACTIOPAANUTCIBHOT'O
3) MHUcrtuna
JOKyMEHTa

4)  Hcruna AKTBI, KaK IPaBUIIO, MOJJICKAT YTBEPKACHUIO
5) Hcruna AKT MoxeT oopMIISIThCs Ha TpadapeTHOM OiiaHke
3aganue 72

(Bvibepume eOuHCmMEenHO NPASUIbHBLIL OMeent)
Crny>keOHBI aKT COCTaBIISIET U MOIMUCHIBACT

1) + KOMMCCHS
2) - PYKOBOJIMTEID
3) - HCIIOJTHUTEb

3aganue 73

(Bvibepume eOuncmeenHo npasuibHblil Omeem)
OcHOBaHMEM TSl U3aHUS KAKOTO PACTIOPSIUTEIHHOTO TOKYMEHTa MOKET OBITh aKT

1) - Pemenue
2) - ITocTtanoBieHue
3) + [Tpukas

3amanue 74

(Bvibepume eOuHCmMEenHO NPasuibHblil 0meent)
Jlaroii akta sBisieTCS

1) + JlaTa akTUBHpPYEMOTO COOBITUS
2) - [ara yrBepKaeHus
3) - JlaTa mognucaHus
3ananme 75

(Bvibepume eOUHCMEEeHHO NPABUTILHBLIL 0OMeEent)
B coctaB pekBH3UTOB aKTa BXOJIUT PEKBU3UT

1) + I'pud yrBepxknenus
2) - I'pud cormacoBanms
3) - OtMeTKa 00 UCIIOJIHUTEIIS

3aganue 79

(Bvlbepume eOuncmeerHo npasuibHblil Omeem)
B cocTtaB pekBH3UTOB aKTa HE BXOJIUT

1) + I'pud cornacoBanus

2) - 3aroj0BOK K TEKCTY JOKYMEHTa
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3) - I'pud yrBepxnenus
3ananue 80

(Bvlbepume eOuncmeenHo npasuibHblil Omeem)
CKOJIBKO YacTeil COAepKUT TEKCT aKTa

1) - BE
2) - OJHY
3) + TpHU
3aganue 81

(Bvibepume eOUHCmMEeHHO NPABUTILHBLIL OMEen)
CrnenyeT 1 yKa3bIBaTh JOMKHOCTH YJICHOB KOMUCCUU TIPU O(POPMIICHUN PEKBU3HTA

«TOJIITUCHY»
1) - Ha
2) - ITo xenanuio cekperapst
3) + Her

3aganue 82

(Bvlbepume eOuncmeenHo npasuibHblil Omeem)
B ckoibpkux 3K3eMIuIsIpax ohopMIIsSeTCs aKT

1) - B tpex
2) + B ckonbKHX HEOOXOIUMO
3) - B uetbipex

3aganue 83

(Bvlbepume eOuHcmeeHHO NpasuibHblil Omeem)
Kakas gacTh TeKCTa akTa MOXKET OTCYTCTBOBAThH

1) - Koncratupyromas
2) + 3aKIIIOYNTEIbHAS
3) - BBoanast gacTtb

Kpurepun oieHKH yCTHBIX OTBETOB CTYICHTOB:

l. OneHka «OTaM4YHO» (5 0aJI0B) CTAaBUTCS CTYAEHTY 3a IPABUJIBHBIN, MOJIHBIA H
riTyOOKHif OTBeT Ha Bompoc. OTBET CTyIeHTa Ha BOMPOC OJDKEH OBITh TIOJHBIM M Pa3BEPHYTHIM,
HU B KOEM Cllyyae HE€ 3auMThIBAThCS JIOCIOBHO, COJEpXaTh 4eTKHe (OPMYIMPOBKH BCEX
oIpesieNIeHNH, KacarolMXCsl YKa3aHHOTO BOIIPOCA, MOATBEPKAATHCS (PaKTUUECKUMU IIPUMEpaMH.
Takoii oTBET AOJKEH NPOAEMOHCTPUPOBATH 3HAHUE CTYJEHTOM MaTepHaia JeKIHi, 0a30BOro
y4eOHUKa U JIOTOJHUTENbHOW NuTeparypbl. OLEHKa «OTJIIMYHO» BBICTABISETCA TOJIBKO IPU
IIOJIHBIX OTBETAX HA BCE OCHOBHBIE U JJOTIOJIHUTEIBHBIE BOIPOCHI.

2. OneHka «xopomo» (4 6aJj1a) CTaBUTCS CTYAECHTY 3a IPABUJIbHBIN U IIOJHBIA OTBET Ha
Borpoc. OTBET CTyJIeHTa HA BONIPOC JAOJDKEH OBITH MOJHBIM, HM B KOEM CIIydae He 3a4HUThIBATHCS
JIOCIIOBHO, COJEp)KaTh YeTKHE (OPMYJIHUPOBKH BCEX OMNpEIeNeHHH, HEeMoCpeICTBEHHO
KacalollMXCsl YKa3aHHOI'O BOIIPOCA, MOATBEPKAATHCA (PAKTUUECKUMHU MpuMepaMu. Takoil OTBET
JOJDKEH TPOJIEMOHCTPUPOBATh 3HAHMWE CTYICHTOM MaTepuana JeKIHid U 0a30BOro y4yeOHUKA.
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Omnenka «xoporoy (40aa) BEICTaBISETCS TOIBKO TMPH MPABUIBHBIX U MOJTHBIX OTBETAaX Ha BCE
OCHOBHBIE BOITPOCHI. J[OMyCKAeTCsl HEMOIHBIN OTBET 110 OJTHOMY M3 JAOMOJIHUTEIbHBIX BOIPOCOB.

3. OueHka «ya0BJIeTBOPUTEJbHO» (3 0a//1a) cTaBUTCS CTYACHTY 3a MPaBUIIbHBINA, HO
HE TIOJHBII OTBET Ha BOIPOC IperojaaBatens win Owiera. OTBET CTyIeHTa Ha BOMPOC MOXKET
OBITb HE IOJHBIM, COJEp’KaThb HEYETKHE (POPMYJIMPOBKU OIPECIICHUM, MPAMO KacCarOIIUXCS
YKa3aHHOI'O BOIIPOCA, HEYBEPEHHO MOATBEPKAAThCA (aKkTUdecKuMH rnpumepaMu. OH HU B KOEM
cllyyae He JIOJDKEH 3a4UThIBAaThCs JOCIOBHO. Takol OTBET JEMOHCTPUPYET 3HAHUE CTYIEHTOM
TOJIbKO MaTepuana jekuui. OLeHKa «yA0BIETBOPUTENBHO» (3 Gaa) BBICTABIISIETCS TOIBKO IIpU
NPaBUIbHBIX, HO HEMNOJHBIX, YACTHUYHBIX OTBETaX Ha BCE OCHOBHBIE BOHpOCHI. Jlomyckaercs
HENPaBUJIBbHBIA OTBET 10 OJJHOMY U3 JONOJHUTEIBHBIX BOIIPOCOB.

4. OueHka «Heya0BJIeTBOPUTEJAbHO» (0 0a/110B) CTaBUTCA CTYACHTY 32 HEIIPABUIIbHBIN
OTBET Ha BOIPOC TpenoaBaTelis uiu omneTa ubo ero orcyrcTBue. OTBET CTyIeHTa Ha BOMPOC,
B OTOM CcClly4ae, COJICPKHUT HEeNpaBUIbHbIE (HOPMYJIUPOBKH OCHOBHBIX ONpPENEICHUH, MPSMO
OTHOCSIIIUXCS K BOMPOCY, WM CTYJIEHT BOOOIIE HE MOXET WX JaTh, KaK W MOJATBEPIUTH CBOU
oTBeT (haKTUYCCKUMHU TpUMepaMu. Takod OTBET JIEMOHCTPHPYET HE3HAHUE CTYJICHTOM
MaTepuasa JeKIui, 6a30BOro yueOHHKa U JTOTIOTHUTEILHOU JTUTEPaTyPHI.
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